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Welcome

Dear Student,

Welcome toRio Grande Valley Collegeand thank you for selecting us to assist you in obtaining your desired
educational training. You are now entering into a field experience that will hopefallidpryou with the opportunity
for a successful future in the nursing and allied health field profession.

At Rio Grande Valley College our prime objective is to offer training that prepares stsdenacquire the knowledge
and skills necessary to furthassist you in becoming a successful professional in your desired field of work.

Our prime vocational objective is to train and produce graduates sufficiently knowledgeable to seek and find employm
in the health industry. The successful student shbal able to function effectively in one of the many specialty areas
such as: Vocational Nursing, Pharmacy Technidiéexdlical AssistantMedical Billing & Coding SpecialistPhlebotomy
Technician, Patient Care Techiaic, Emergency Medical Technolofasc and the Associate Degree in Nursing
Program.

The training atRio Grande Valley Collegeencompasses th&pectrum oftraining in nursing and allied health Our
instructorscreate d ear ni ng environment desi gned tpportuniyXor snéccegseint h
one of todayds mo-sthe medical hetlthimdystrg. ar eer fi el ds

Rio Grande Valley Collegeis committed to the personal, intellectual and professional growth of its students, faculty anc
staff. As the premiere collegeur goal is to inspire and empower a diverse population with a lifelong passion for
learning, the knowledge to succeed and to serve the commiihigydegree of yausuccess will depend on the effort you

are willing to apply during the entire course ofiydraining.

It is a pleasure to have you join usRa Grande Valley College

Sincerely,

=

(\ wy 10 T4
L,L,'U\,Lk g O f/ J/%L'U B W
T N g N

Dr. Annabelle P. Rodriguez,
CEO/School Director



HISTORY

Rio Grande Valley College (RGV College), formerly RGV Careers An Institute for Higher Leamasgstablishedn June 2008
with the purpose of providing a unique education to the Rio Grande Valley communitg mealth care environment, now Rio
Grande Valley CollegeThe medical field is vastly growing in the Rio Grande Valley, therefore creating omportunities for
individuals to establish themselves in a health care profefRiorsrande Valley Collegprovides affordable training that will enable
a person to enter the work force and contribute to the community.

APPROVALS/AFFILIATIONS
Rio Grande Valley Collegés approved and regulated by the Texas Workforce Commission Career Schools and Colldgest 18
Street,Austin, Texas787780001.

The Texas Board of Nursing 333 Guadalupe Suitls@, Austin TX 787043944 and the Texas Workf@dCommission Career
Schools and Colleges jointly approve and regulat&/tietional Nursing Prograieind the Associate Degree in Nursing Programs.

Rio Grande Valley Colleges authorized to grant associate degree, grant credits toward degrees ancettairs@rotected academic
terms from theTexas Higher Education Coordinating Board (THECB) 1200 E. Anderson Lane, Austin TX 78utsdrity for this
exeampti on is based on the institutionés accreditation with /

Rio Grande Valley Collegss eligible to traineligible veterans for Gl Bill, Chapters 30, 31, 33, 35, 1606, and 1607. Veterans or their
family who they think they me eligible for benefits should contact the local Veterans Administration office cB8&42-4551.
Students receiving V./Aenefits must adhere to the V.A. satisfactory progress standards. For more information please visit the scho
V.A certifying official.

Other affiliations and approvals include fhexas Department of Aging and Disability Services, Regulatory Semicgsion, Nurse
Aide Training (NATCEP) and theNational Center for Competency Testing

ACCREDITATION
Rio Grande ValleyCollege is institutionally accreditdualy the Accrediting Bureau of Health Education Schools (ABHES) located at
7777 Leesburg Pike Sei314 N, Falls Church, Virginia 22043, Tel. (703)2503 Fax (703)91-4109.

The Pharmacy Technician Program is jointly accredited by the American Society of-Bgstitm Pharmacists 4500 East West
Highway, Suite 900, Bethesda MD 20814 866.279.0681ABHES.

Rio Grande Valley College is approved by the US Department of Education and is eligible to participate in Federal Student A
Programs.

MISSION, PURPOSE AND OBJECTIVES

fiRio Grande Valley Collegs committed to th@ersonal, itellectual and prigssional growth of its students, faculty and st#f the
premiere college, w goal is to inspireand empower a diverse population with a lifelong passion for learning, the knowledge to
succeed and to serve the community. o

Rio Grande Valley Collegméakes the learning experience platinum and provides the stepping stones to lead the students in the rig
direction.

Rio Grande Valley Collegis an institution that provides a successful environment for its employees and its students. By maintainin
strong growth as a provider of high quality professional medical educational programs and services to our students, we strive
consistently be perceived as a professional, trustworthy, and a leader in vocational medical careers &lac@tiande Valley
College will offer the innovative vocational education clients need to reach their desired vocational medical careers and persol
financial goals.

RGV Collegerealizes that the Rio Grande Valley, although predominately Hispanic, is, however, divers#l and discriminate
against other races, creeds, sexual orientation, disability or gender. All who attend are encouraged to strive fodadaitiberte
achieve their optimal potential as a person. The instructional methods are created to enlance ¢aa d ent 6 s t hi nki
applicable, all programs will implement active student participation, group discussions, homework, laboratory work, rssmulatio
demonstrations, interview training strategies, guest speakers and lectures. The iastillatanphasis work ethics, accountability,
professionalism and selfievelopment.

Rio Grande Valley Collegés supportive of its students and promotes positiveestfem, selfimage and provides services to
students in guiding them to be succakatademically, vocationally and personally.



To provide the finest education possibRip Grande Valley Collegbas hired experienced faculty and staff. They are passionate,
dedicated, and eager to work together to assist in students meet their calger g

Rio Grande Valley Collegeot only assiss students in reaching their educational goals but prepares them for other aspects of life
Faculty and staff will prepare them to successfully participate in society by equipping them with knowledgeyecessaeed in a
competitive job market, and by encouraging them to become involved in professional organizations that will promotenthgir lear
and professional skillRio Grande Valley Collegalso provides assistance to eligible graduates in ohtpinployment during the
duration of the program. Advisory sessions, classes and workshops will be provided to teach and guide them througdstbe proce
securing and maintaining employment.

Facilities and Equipment

Rio Grande Valley College is located 5419 N. Cage Boulevard, Pharr, Texas 78577. The complex where the institute resides i
owned by APRL Investment, LLC. The location of the school is a prime locaffoof expressway 281 north that can be easily
accessed from expressway 83 which raast and west through the Lower Rio Grande Valley and Edinburg, T&easg in this
particular complex makes Rio Grande Valley College in close proximity of the medical district in the southern part oflkae McA
area; which hol dsf fmocsets ofg etntee ad o atnar ésspeai al i sts), three h
Center. The Institute is also near a variety of venues that will be essential to the faculty and students. Supplgcgoresoes,

gas stations, shopml complexes and banks are minutes awAlso, several restaurants are in close proximity for students and staff
to get breakfast, lunch, or dinner

The square footage of the school is approximately 42,000 squard fee12,000 square foot buildingcindes:

1 Alibrary, which is the heart of the school, measures at approximately 20@0atd includes three study rooms equipped
with smart TVs for student use that is about 135 sq. ft. each.

1 A 1,716 sq. ft. student lounge is also centrally locatedsfodent use and is fully equipped with refrigerators, microwaves
and beverage/snack dispensing machines.

1 Over 10,000 sqft. of classrooms, which are fully equipped with smart TVs and tables that have elemtitietd andJSB
ports This includes aauditoriumstyle classroom measuring over 2000fscandwill sit approximately 70 students.

1 A678 sq. ft. computer lab vailableto all students and is fully equipped with approximately 40 personal computers.

1 The administrative offices are approtely 5,223 sq. ft. and are located on the north and west side of the building.

1 The s$mulation lab measuresl, 716 sq. ft. ands fully equipped with equipment comparable to the hospital setting,
phar macies and physiciands office.

1  Wi-Fi (access points) &AN assess ability is available throughout the facility.

Ownership
Rio Grande Valley Collegs owned by Annabelle P. Rodriguez and Roel Landa.

Staff and Faculty Listing
A listing of Rio Grande Valley Colleg8taff and Faculty is included as an addenda the School Catalog.

Tuition and Fees
A Schedule of tuitions, books, supplies, and fees for all programs is avaitahleaddendum to this School Catalog.

School Calendar
RGV College program startlate calendar igncludedas an addendum to thistalbg. The scheduled program starts are subject to
change at the school s discretion.

School Holidays and Vacations
A copy of scheduled vacations and holidays is included as a supplement to the school catalog.

Hours of Operation

Campus doors open at ©:am Monday thru Friday. Closing times for Monday, Tuesday and Thursdays is 9:30 pm and Wednesda
and Friday 5:30 pm. Administrative office hours are Monday to Friday 8:30 am to 5:30 pm. Saturday schedule is 7:3®gmio 5:
administrative hours ai@00 ami 1:00 pm.

ADMISSION POLICIES AND PROCEDURES
Admission requirements
The Admissions Policy is used to define the enrollment requirements for individuals who wish to enroll &oRégi¢as a regular

student.

Any individual wanting to enroll at 8V Collegemust meet the following criteria:



1) Be atleast 17 years of agmder age 18 requires parental permissidrg e wi | | be verified with i
available then a Birth Certificate will be required

2) Have a High School Diploma ¢tigh School Transcript showing a graduation date; or

3) Possess recognized equivalent afHigh School Diploma such as a homsehooled certificate by the state where the student
resided duringheir home schoahg or a GeneraEducation Diploma (GEP Texas law exempts home school students from
compulsory age requirements

4) Individuals who completed High School outside the United States are responsible for providing the school with an English
translation of the High School transcript and certification thaquivalent to &ligh School Diploma.

5) Student must complete the required admissions documents, sign the Enrollment Agreement (must be signed by a parent, if ur
the age 18), and submit the necessary fees.

In additionto the admissions criteria list@bove students interested in tRdarmacy Techniciarprogram must:
U Must be registered with the Texas State Board of Pharmacy as a Pharmacy Technician Trainee and must have and pass &
criminal background check, including fingerprints prior to externship.
0 Completion of an online application, including payment of arefandable fee of $53.00; and
U Fingerprint session including a noefundable fee of approximately $45.00.

Applicants applying for th&lurse Aideprogram are required to:
u Be atleast 17 yes of ageunder age 18 requires parental permissichgy e wi | | be verified with
available then a Birth Certificate will be requirgaind
i Present proof of minimum of"8yrade education and
i Cannot be listed as unemployabletbe Employee Misconduct Registry (EMR); and
t Have not been convicted of a criminal offense as listed in Texas Health and Safety Code 250.006.

Individuals applying for t Emergency Medical Technologgrogram-Basic (Program not approved or regulated by TMISC)
course of study are required to:
i Beatleasfi8yearsofageAge wi | | be verified with individual és | D, |
required; and
u  Present proof of secondary education (High School Diploma or General Eqaiy®iploma)
t  Have not been convicted of a criminal offense as listed on code of criminal procedure, Article 42, 12, 83g(H)(I)cA)

(vii)

In addition to the admission criteria listed above, students interested\flo¢héonal Nursingprogram willbe considered for
acceptance into the program on the basis of the following:
U Preentrance test score of 54.0% for the ATI Test of Essential Academic Skills (Scores below 54.0% will be evaluated on
case by case basis)
U  Student slots available for the erdneént period
0  An Interview
U Must have and pass a criminal background check to include fingerprinting

Admissions requirement for thssciate Degree in Nursing Prograrare as follow

U Attendthe mandatory information session meetingthe Associate Degesin Nursing Program

U Submit an Associate Degree in Nursing Program Application for Admissions to the Admissions Department by the
application deadline,

U Have a High School Diploma or High School Transcript showing a graduation dgessass a recognizedjuivalent of a
High School Diploma such as a homsehooled certificate by the state where the student resided during their home schooling
or a General Education Diploma (GED). Texas law exempts home school students from compulsory age requirements; or

U Individuals who completed High School outside the United States are responsible for providing the school with an English
translation of the High School transcript and certification that is equivalerighaSchool Diploma.

U Active Unencumbered Texas Voimatal Nurse License

0  Submit official transcripts from all colleges and universities attended with a cumulative GPRaofliztter. No academic
course with a grade below ACO0 will be accepted uthams tr
composition and written communication, social, behavioral and biological sciences, humanities and visual arts. All scien
general education courses must have been completed within five years of application deadline,

U  Sit for the Test of EssentialcAdemic Skills (TEAS) Version V and earn an overall score of 60% (Reading 70%, Math 65%,
Science 50% and English 60%)
An Interview with the committee to determine acceptance or denial into the program,

Must meet criminabackground checldrug Screening, ®R,immunizations and PPD requirements.

Additional requirements



Studentsin the Pharmacy TechniciaWocationalNursingand Associate Degree in Nursiggograms willbe required to undergo
criminal background cheskwhich include fingerprinting. This press must be completed in order to be eligible for placement into
an ternshipsite, dinical or fieldwork rotation or takea professional licensing, certification, or registration exams. Students are
responsible for inquiring with the appropriate ages@bout current requirements prior to enrolling in the program of their choice.
Students who hawgrior felony convictions or serious misdemeanors may not be able to complete the clinical or fieldwork portion o
the program, which is a requirement for gration from the program.

Additionally, students who have prior felony convictions or serious misdemeanors may be denied the opportunity to tsikegrofes
licensing, certification, or registration exams, or may be denied a license or certificatiactioepin some states even if the exam is
taken and successfully completed.

Admissions Procedure

Prior to admission, a representative in the admissions department will meet with prospective student for an intervigerviéive i

will elaborate on coues description, the career opportunities, and physical demands of the job, the school and State Boa
requirements. An explanation on attendance and academic requirements will be given to the prospective student and how tl
requirements can affectthaist ent 6 s sati sfactory performance requirements.
hours may be withheld for ngmayment of tuition. The admissions representative will give the prospective student a tour of the schoc
facilities. Any questions from the prospective student will be answered truthfully, promptly and in sufficient detail to eliminate
confusion. Additional admissions procedures for the Vocational Nursing Program and the Associate Degree in Nursing Program ¢
outlined inthe Student Handbooks.

If the prospective student is a returning student they must meet the following additional criteria:
9 Tuition charges will be prorated for the remainder of instruction hours needed to complete the course as offered bl the schoo
9 Remaning tuition charges for the course along with enroliment fees will be chaagedrdingly.
9 Any and all previous tuition balance must be tenured before being alloweettwale and/or complete remainder of required
hours.

Applicants with Disabilities

Rio Grande Valley Collegeomplies with the Americans with Disabilities Act of 1990 and is wheelchair accessible. If enrolled under
training with a government agency, institution district, and/or other entity, students must meet the admission reqs&emerits

the Enroliment Agreement and/or applicable state licensing or certification requirements. The facility is equipped witlttcasy

from the parking lot, extra wide hallways and doors, A.D.A. required door handles and a restroom to aceodisaddad students.

Credit for Previous Education, Training or ExperiencePolicy

Enrollment is available for students wishing to enroll viRilo Grande Valley Collegafter they have withdrawn or graduated from
other schools in and out of statRio Grande Valley Collegaloes not recruit students already attending or admitted to other schools
offering similar programs of studyRio Grande Valley Collegwill review any and all previous education, training and/or experience
as part of t hregardingtieg@itiidgof creditd for previous educatidpproval of tansfer of credg will be at the
discretion of theSchool Director Credit is limited to no more than 50% of the total program and certain classes may not be eligible
for credit.

Note: All hours attempted will count toward Title IV, HEA funding 150% quantitative requirements not just the hours that were
accepted as transfer hours.

Notice to Veterans Students
Veteranbdés students must pr ovi ctsecanflafyiinstitutiohs aradforaalegenpriar totbging n s c r i
enrolled.

Transfer Students
All transfer hours are counted as both attempted and completed hours for the purpose of determining when the allowatsie maxin
time frame has been exhausted.

Transfer Policy

Coursework completed at Rio Grande Valley College may not transferable to other institutions. Acceptance of coursework
determined by the receiving institution. RGV College strongly recommends that students inquire with the receivingninstitutic
regarding their transferability policy.

Rio Grande Valley College accsmcademic transfer credit fgeneral education coursesly. These credits must be takehan
accredited college or universifgr the Associate Degree in Nursing Progra@reditsfor life experience, experiential learning and
vocationaitechnical courses are not accepted for transfer crB@v College assumes responsibility for the academic quality of any
course work or credit recorded on the institutionbds transc
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At this time, coursework completed in the Associate Degree in Nursing is not transferable to other college/ university.

Applicants for Single Courses
Single courses are available for applicants who are not entering into a program of study. Interested amyicenisplete the
following procedures:

1 Meet with an Admissions Representative for an informational interview, which includes a campus tour.
1 Complete an Enroliment Agreement (must be signed by a parent or guardian if the applicant is under 18 ydars of ag

Students enrolled in single courses are not eligible to receive Title IV funds. Transferability of credit for theséscdetsanined
by the School DirectorRGV College cannaguarantee that credits earned will transfer.

Statement for NonDiscrimination

Rio Grande Valley Colleges an equal opportunity employer and follows the same policies in accepting applications from potential
students. The school does not discriminate on the basis of race, color, religion, sex, creed, origin, setatiahoésability or
marital status.

Equal Opportunities Statement

Rio Grande Valley Collegadmits students of any race, color, sex, and national or ethnic oRginGrande Valley Collegdoes not
discriminate in any way with respect to: employmeintaculty and staff, student rights or privileges, admission policies, awarding of
schol arships or other financi al assistance, e d u ¢ a tacuwigularl p
activity.

FINANCIAL AID POLICIES AND PROCEDURES

Prior to enrolling atRio Grande Valley Collegeall students are encouraged to explore the availability of financial aid assistance.
Financial aid assistance is available to prospective students wishing to enroll in eligible prograr@ande Valley Collegis an
accredited institution and is eligible to offer various types of financial assistance. Financial assistance is a cowfbiadéoal
grants and loans which are an investment towards your education and are there toudssist i paying for their educational
expenses.

Rio Grande Valley Colleg&vill assist students in developing financial plans to pay for their education through a combination of
student/family contributions, financial aid, if eligible and payment pld&timgibility for financial assistance is determined by a-tme
one interview with the Financial Aid Office Staff.

During the interview, prospective studeatg directed to the resource center to completérbe Application for Federal Student Aid
(FAFSA) through thevww.fafsa.ed.gowebsite. Additional documentation related the verification of eligibility may be required by
the financial aid office. It is the responsibility of the prospective student to prthedeequired documentation to the financial aid
office in a timely manner, failure to do so may affect your eligibility.

Citizenship and Residency Requirements
Except as provided in paragraphs (b) and (c) of section 668 of Tied@dation, to be eligle to receive Title IV, HEA program
assistance, and a student must:

1  Be acitizen or national of the United States or

1  Provide evidence from the U.S. Immigration and Naturalization Service that he-ds sheermanent resident of the united
states or

i Is in the United States for other than a temporary purpose with the intention of becoming a citizen or permanent resident

1 Be a citizen of the Federated States of Micronesia, Republic of the Marshall Islands, or the Republic of Palau is eligible

receive tinds under Federal Pell Grant programs.
Students must be enrolled as regular students in an eligible program in order to participate in title IV. Upon relctiptrefjalred
documents and in good order, the prospective student is eligible toiartralschool. When all admissions criteria and requirements
are met, the prospective student is given the date of the next class and appropriate dress code for the first day of class.

Federal Student Aid Programs
Rio Grande Valley Collegis approved fothe following federal grant and loan programs:

Federal Pell Grarti Grants are awarded on the basis of financial aid need and do not have to be repaid.

10


http://www.fafsa.ed.gov/

Federal Supplemental Educational Opportunity Grant (FSEOG)- is a grantawarded taindergraduate stients with exceptional
financial needand do not have to be repai&tudents with lowest Expected Family Contribution EFC are awarded FSEOG before
students with higher EFCs.

Federal Direct SubsidizedLoan i Loans from this program are awarded to sttslevith financial need. This loan is subsidized
because the federal government pays the interest while the student is in school and durirg therigrh(the first six months after
leavingschool or dropping to leskdn half time enrollment status).

Federal Unsubsidized Loani The unsubsidized loan is not based on financial need and is available to all eligible student, regardle:
of income. This loan is unsubsidized because the student is responsible for paying all interest due. There isl nuefedera
subsidy for the loan. Interest accrues immediately upon disbursement. Borrowers may elect to pay accrued interedilprmia mont
quarterly basis or have it added back to the principal balance in a process called capitalization.

Federal Parert Plus Loans A parent may borrow up to the annual cost of education minus any estimated financial aid received by
the student. The application approval process includes a standard credit analysis for all parent borrowers. The refegricent p

the paent borrowers begins on the day the loan is fully disbursed. The first payment of principal and interest is due veaittsin 60 d
after the final loan disbursement is made.

In order to determine eligibility for Title IV Funds, students must:
1 Comply with ou Satisfactory Academic Progress (SAP) policy included in the school catalog.
9 Not be in default on any loans made under any Title IV, HEA Loan program.
9 Must not have obtained loan amounts that exceed annual or aggregate loan limits under any Titlelvampgram.
9 Not liable for any grant overpayment.
9 Be enrolled at least halftime to receive assistance from the Direct Loan Program. (The Pell Grant program does natfrequire |
ti me enroll ment, but the st udeofPd asudantarayreceive) st at us does
9 For Title IV purposes, students who have successfully completed 225 clock hours that are applicable to a degree er certific
offered by our school. These credits and hours are not Title IV eligible and the remainiregrphogirs must be prorated if the
program is a certificate program offered in hours and may also affect a credit hour program with a proration. Altharimh, all
education will be reviewed upon enroliment for each individual student. Credit may bedgaarthe discretion of the School
Director.

9 Must provide a photo ID and Social Security card so copy can be taken.

9 Must make financial arrangements with Financial Aid Office in regards to FAFSA application, scholarships and/or cash payme
plan prior to arolling.

Tuition Payment Arrangements

In addition to financial aid assistance, students may be required to sign an Institutional Promissory Note. The teimastafitimal
promissory note become due on tiieahd 18 of each month depending oretfirst day of class. Failure to make-time monthly
payments may result in the following sanctions:

1) Late fee of $35.00 will be assessed (within five (5) business days of due date);
2) Denial to attend the externship/preceptorshiifich are required for theuccessful completion of the program;
3) Termination from the program

Please notify the Business Office before your monthly payment due date if you are unable to make payments to avoid a late
Postponement of a monthly payment is at the discretitimeoBusiness Office and will only be granted under special circumstances.

Rio Grande Valley Collegaccept s payment by the foll owi nigernaienalhvorey Orders,Ch e
Visa, MasterCard, and Discover Cards

Selective Servies Registration

To be eligible to receive title 1V, HEA program funds, a male student who is subject to registration with the Selectiger®estvi
register with the Selective Service (a male student does not have to register with the Selective 8engtelignt is below the age of
18 or was born before January 1, 1960).

Enroliment Status
All students enrolled in our programs are considereetifulé status.

CANCELLATION & REFUND POLICY

Cancellation Policy
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A full refund will be made to any studemtho cancels the enrollment contract within 72 hours (until midnight of the third day
excluding Saturdays, Sundays and legal holidays) after the enrollment contract is signed. A full refund will also beamade to
student who cancels enrollment withireth st udent 6s first three scheduled class d
$100 in any administrative fees charged, as well as items of extra expense that are necessary for the portion of th&éegdgdam
and stated separately oretenrollment agreement.

Refund Policy

1.

2.

Refund computations will be based on scheduled course time of class attendance through the last date of attendante. Leay

absence, suspensions and school holidays will not be counted as part of the schedud¢te rdizsice.

The effective date of termination for refund purposes will be the earliest of the following:

(@) The last day of attendance, if the student is terminated by the school;

(b)  The date of receipt of written notice from the student; or

(c) Tenschool days following the last date of attendance.

If tuition and fees are collected in advance of entrance, and if after expiration of the 72 hour cancellation privitagernhe s

does not enter school, not more tt&#00 in nonrefundable adminiative feesshall be retained by the school for the entire

residence program or synchronous distance education course

If a student enters a residence or synchronous distance education program and withdraws or is otherwise terminated aftel

cancellatbn period, the school or college may retain not more than $100 in any administrative fees charged for the ent

program. The minimum refund of the remaining tuition and fees portion of the course or program for which the student h

been charged afterdheffective date of termination bears to the total number of hours in the portion of the course or prograr

for which the student has been charged, except that a student may not collect a refund if the student has completédr75 perce
more of the total mmber of hours in the portion of the program for which the student has been charged on the effective date
termination®

Refunds for items of extra expense to the student, such as books, tools, or other supplies are to be handled separately

refund d tuition and other academic fees. The student will not be required to purchase instructional supplies, books and to

until such time as these materials are required. Once these materials are purchased, no refund will be made. Fds, full refu

the stool can withhold costs for these types of items from the refund as long as they were necessary for the portion of 1

program attended and separately stated in the enrollment agreement. Any such items not required for the portion of

program attendethust be included in the refund.

A student who withdraws for a reason unrelated to the

requests a grade at the time of withdr awa éenrslhmthelcoutsesor gi

program during the Xfhonth period following the date the student withdrew without payment of additional tuition for that
portion of the course or program.

A full refund of all tuition and fees is due and refundable in eatheofollowing cases:

(@) Anenrollee is not accepted by the school;

(b) If the course of instruction is discontinued by the school and this prevents the student from completing the course; or

(c) If the student's enroliment was procured as a result of any misreptésein advertising, promotional materials of the
school, or representations by the owner or representatives of the school.

A full or partial refund may also be due in other circumstances of program deficiencies or violations of requirements fo
career stools and colleges.

REFUND POLICY FOR STUDENTS CALLED TO ACTIVE MILITARY SERVICE.

A student of the school or college who withdraws from the school or college as a result of the student being called to acti

duty in a military service of the Uniteda@es or the Texas National Guard may elect one of the following options for each

program in which the student is enrolled:

(a) if tuition and fees are collected in advance of the withdrawal, a pro rata refund of any tuition, fees, or other charges ps¢
by the student for the program and a cancellation of any unpaid tuition, fees, or other charges owed by the student for
portion of the program the student does not complete following withdrawal;

(b) a grade of incomplete with the designation "withdrawilitary" for the courses in the program, other than courses for
which the student has previously received a grade on the student's transcript, and the rig/intolbirethe program, or
a substantially equivalent program if that program is no longelalie not later than the first anniversary of the date
the student is discharged from active military duty without payment of additional tuition, fees, or other charges for th
program other than any previously unpaid balance of the original tuitic),ded charges for books for the program; or

(c) the assignment of an appropriate final grade or credit for the courses in the program, but only if the instructor
instructors of the program determine that the student has:

(1) satisfactorily completed &ast 90 percent of the required coursework for the program; and
(2) demonstrated sufficient mastery of the program material to receive credit for completing the program.

! More simply, the refund is based on the preaismber ofcourse timehours thestudent has paid for, but not yet used, at the point of
termination, up to the 75% completion mark, after which no refund is due. Fofi4eR provides the precise calculation.
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9. The payment of refunds will be totally completed such that the refund instrurasnbeen negotiated or credited into the
proper account(s), within 60 days after the effective date of termination.

Under Texas Education Code, Section 132.08l) (f) a student who is obligateafull refund of tuition and fees, the school shall
recorda grade of #fAincompleted during the portion of a cofarse
student requests a grade at the time of withdr awaltudénbwho an
receives a grade of incomplete mayereoll in the course or program during therh@nth period following the date the student
withdraws and complete those incomplete subjects without payment of additional tuition for that portion of the rcotargeon.
(Title 40, Texas Administrative Code, Section 807:175).

RETURN OF TITLE IV (R2T4) POLICY

When a student applies for financial aid, a statement is signed that the funds will be used for educational purpo$esefohg, it

a student wthdraws before completing the program, a portion of the funds received may have to be returned. The School w
calculate the amount of tuition to be returned to the Title IV, HEA Federal fund programs according to the policiesddigted be

This policy applies to students whaithdraw officially, unofficially or fail to return from a leave of absence or are dismissed

from enrollment at the School. It is separate and distinct from the School refund policy. (Refer to the institutional refund policy)

The calculated amount of the Return of Title IV, HEA (R2T4) funds that are required to be returned for the students affhisted by t
policy, are determined according to the following definitions and procedures as prescribed by regulations.

The amount of Ti# IV, HEA aid earned is based on the amount of time a student spent in academic attendance, and the total
received,; it has no relationship to studentdés i ncuwdWhWiEEA i ns
funds, theorder of return ofinearnedfunds do not include funds from sources other than the Title IV, HEA programs.

Title IV, HEA funds are awarded to the student under the assumption that he/she will attend school for the entire woiaidtfer

aid is awardd. When student withdraws, he/she may no longer be eligible for the full amount of Title IV, HEA funds that were
originally scheduled to be received. Therefore, the amount of Federal funds earned must be determined. If the ansmadhisdisbur
greater thn the amount earned, unearned funds must be returned.

The Payment Period for Clock Hour Schools is-ba# of the academic year or program length (whichever is less).

The Date of Determination is the date that the institution determines is the wighdfat®. For schools that are required to take
attendance, the date of determination is no longer than 14 days after the Last Date of Attendance. The Date of Dettanm@ation
the clock for timely refunds oaft eTiofl eDeltVe rfrminndast,i onmdt.hi n 45
The Withdrawal Date for schools required to take attendance is the Last Date of Attendance (LDA).

The institution has 45 days from the date that the institution determines that the student withdrew to return all unesrifed fu
which it is responsible. The school is required to notify the student if they owe a repayment via written notice.

The school must advise the student or parent that they have 14 calendar days from the date that the school sentidhetmotificat
accept gpost withdraw disbursement. If a response is not recdigad the student or parent within the allowed time frame or the
student declines the funds, the school will return any earned funds that the school is holding to the Title IV, HEA programs.
Postwithdraw disbursements will occur within 90 days of the date that the student withdrew.

WITHDRAWAL PO LICY

AOf ficial o Voluntary Withdrawal

A student is considered to be AOfficiallyo wit hdhpohDRirectoom t |
writing of their intent to withdraw. The date of determination for return and refund purposes will be the earliest ltfvtiregféor

official withdrawals:

1. Date student provided official notification of intent to withdraw, in writiog,
2. The date the student began with withdrawal from the Scl

A student will be permitted to rescind his notification in writing and continue the program, if so chosen. Howevertuidighe s
subsequently dr ops, tshhe origihauddte af roftifisatiow of intbnd to waithvdaalv. d at e

Upon receipt of the withdrawal information the School will complete the follow:
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1. Determine the studentods | ast d & of @caderic aténdaace dmatsclooed sa sat ¢ fe nd
records, and
2. Perform two calculations

a.The studentés | edger card and attendance records are r
for which the school is responsible. Returns made to the Federal Funds Aacoumt cal cul at ed wusi n
Return of Title IV, HEA Funds Worksheets, scheduled attendance and are based upon the payment period.

b.Cal cul ate the school s refund requirement (see school |

3. The student d6s gr adtereflecehistner fihal gradk. | be update

4. The school will return the amount for any unearned portion of the Title IV, HEA funds for which the school is resporisible wit
45 days of the date the official notice was provided.

5. If applicable, the School will providiae student with a letter explaining the Title IV, HEA requirements. To include,

a. The amount of Title IV, HEA assistance the student has earned. This amount is based upon the length of time the stuc
was enrolled in the program based on scheduled atterdand the amount of funds the student received.

b. Any returns that wi || be made for the Federal progranmn
studentds scheduled attendance i s moideeed to hawenearfed UW0% o6f the h €
Federal funds received for the payment period. In this case, no funds need to be returned to the Federal funds.

c. Advise the student of the amount of unearned Federal funds and tuition and fees that the student mifisteticam/e.

6. Supply the student with ledger card record noting outstanding balance due to the school and the available methods of payn

A copy of the completed worksheet, check, letter and fin

In the event a student decides to rescind his or her official notification to withdraw, the student must provide a signed and da
written statement indicating he/she is continuing his or her program of study, and intends to complete the paymenitpeidd. T

HEA assistance will continue as originally planned. If the student subsequently fails to attend or ceases attendance with
completing the payment period, the studentdés withdrawal da

Unofficial Withdrawal

Any student that does not provided official notification of his or her intent to withdraw and is absent for more thareddtigens
calendar days, fails to maintain sati sf ac thdancg and/ar acthdrichpoticy, p r
does not meet financial obligations to the school, or violates conditions mentioned in the school contractual agredreesubjeitit

to termination and considered to have unofficially withdrawn.

Within two weeks of thestd e nt 6 s | ast date of academic attendance, the f
1. The education office will make three attempts to notify the student regarding his/her enrollment status.
2. Determine and record t he s tastdeeondedddate df aademiccatiendanceon the atteéneéance

record.
3. The studentds withdrawal date is determined as the dat
4. Notify the student in writing of their failure to contact the school and dditgce status resulting in the current termination of
enrollment.

5. The School calculates the amount of Federal funds that student has earned, and, if any, the amount of Federal funds for w
the school is responsible.

6. Cal cul ate t he s centqsedséhsol refendl calouthtion)e qui r em
7. The School s Controller wild.l return the Federal fund p
responsible within 45 days of the date the withdrawal determination was made, and recordenstt 6 s | edger ¢

8. |If applicable, the School will provide the student with a refund letter explaining the Title IV requirements:
a. The amount of Title IV aid the student has earned based upon the length of time the student was enrolled and sched
to atendance in the program and the amount of aid the student received.
b. Advise the student in writing of the amount of earned Title IV, HEA aid and tuition and fees that he/she must return, |
applicable.
9. Supply the studentvith final student ledger card shawj outstanding balance due the school and available methods of
repayment.
10. A copy of the completed worksheet, check, letter, and final ledger cards willbekept he st udent 6s f il

Withdrawal before the 60% Point

The institution must perform a R2T4 tetdrmine the amount of earned aid through the 60% point in each payment period. The
institution will use the Department of Education prorate schedule to determine the amount of the R2T4 funds the stadeed laas e
the time of withdrawal.

Withdrawal after the 60% Point

After the 60% point in the payment period, a student has earned 100% of the Title IV, HEA funds he or she was scheshiled to re
during this period. The institution must still perform a R2T4 to determine the amount of aid thatiém Bas earned.
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The School measures progress in clock hours, and uses the payment period for the period of calculation.

The Calculation Formula
Determine the amount of Title IV, HEA aid that was disbursed plus Title IV, HEA aid that could have bessedisBalculate the

percentage of Title IV, HEA aid earned:

a) Divide the number of clock hours scheduled to be completed (from the first day of class until the last date in of attendance)
the payment period as of the last date of attendance in theepaperiod by the total clock hours in the payment period.
HOURS SCHEDULED TO COMPLETE
TOTAL HOURS IN PERIOD- % EARNED
(Rounded to one significant digit to the right of the decimal point, ex. .4493 = 44.9%)
b) If this percentage is greater than 60%, theesttiéarns 100%.
c) If this percentis less than or equal to 60%, proceeds with calculation.
Percentage earned from (multiplied by) Total aid disbursed, or could have been disbursed = AMOUNT STUDEN
EARNED.
Subtract the Title IV aid earned from the total disied = AMOUNT TO BE RETURNED.
100% minus percent earned = UNEARNED PERCENT
Unearned percent (multiplied by) total institutional charges for the period = AMOUNT DUE FROM THE SCHOOL.
If the percent of Title IV aid disbursed is greater than the percent wit@rultiplies by) institutional charges for the period,
the amount disbursed will be used in place of the percent unearned.
If the percent unearned (multiplied by) institutional charges for the period are less that the amount due from theeschool,
stucent must return or repay dralf of the remaining unearned Federal Pell Grant.
Student is not required to return the overpayment if this amount is equal to or less than 50% of the total grant d&sdistance
was disbursed and/or could have been disbur3ée. student is also not required to return an overpayment if the amount is
$50.00 or lesssThe Schol l wi || i ssue a grant over payment not
determination that student withdrew, giving student 45 dagstter:
1. Repay the overpayment in full to NAME OF SCHOOL
OR
2. Sign a repayment agreement with the U.S. Department of education.

Order of Return of Funds
The School is authorized to return any excess funds after applying them to current outstandihgt@ostance (COA) charges.
A copy of the Institutional R2T4 work sheets performed on your behalf is available through the office upon student request.

In accordance with Federal regulations, when Title IV, HEA financial aid is involved, the calculatedant on t he R2T
allocated in the following order:

Unsubsidized Direct Stafford Loans (other than PLUS loans)
Subsidized Direct Stafford Loans

Direct PLUS Loans

Federal Pell Grants for which a Return is requifeHLL)

Federal Supplemental Eclation Opportunity GrarFSEOG)

Irag and Afghanistan Service Grant for which a Return is required
Other Title IV assistance

State Tuition Assistance Grants (if applicable)

Private and institutional aid

The Student

Earned Aid

Title IV, HEA aid is earnedn a prorated manner on a per diem basis (clock hours) up to the 60% point in the semester, Title IV, HE.
aid is viewed as 100% earned after that point in time. A copy of the worksheet used for this calculation can be requekted fr
financial aid diretor.

PostWithdrawal Disbursements

If you did not receive all of the funds that you have earned, you may be duewithdsawal disbursement. The School may use a
portion or all of your postvithdrawal disbursement for tuition and fees (as contraciddtihhe School). For all other school charges,
the School needs your permission to use the-witktirawal disbursement. If you do not give permission, you will be offered the
funds. However, it may be in your best interest to allow the school to lkedprids to reduce your debt at the school.

The postwithdrawal disbursement must be applied to outstanding institutional charges before being paid directly to the student.
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Institution Responsibilities
The School s responsi,HbBAIfundsfolow: i n regards to Title 1V

Providing students information with information in this policy;
Identifying students who are affected by this policy and completing the return of Title IV funds calculation for thogs;studen
Returning any Title IV, HEA funds due tbe correct Title IV programs.

The institution is not always required to return all of the excess funds; there are situations once the R2T4 calcukatimen hav
completed in which the student must return the unearned aid.

Overpayment of Title IV, HEA Funds

Any amount of unearned grant funds that a student must return is called an overpayment. The amount of grant overpggment that
must repay is half of the grant funds you received. You must make arrangements with the School or Department of teducatior
return the amount of unearned grant funds.

Student Responsibilities in regards to return of Title IV, HEA funds
Returning to the Title IV, HEA programs any funds that were disbursed to the student in which the student was determinec
be ineligible br via the R2T4 calculation.
Any notification of withdraw should be in writing and addressed to the appropriate institutional official.
A Student may rescind his or her notification of intent to withdr@ubmissions of intent to rescind a withdraw notiogst
be filed in writing.
Either these notification, to withdraw or rescind to withdraw must be made to the official records/registration personnel
your school.

Refund vs. Return of Title IV

The requirements for the Title IV, HEA program funds when wathdraw are separate from any refund policy thatschool may
have to return to you due to a cash credit balance. Therefore, you may still owe funds to the school to cover unparhlinstitu
charges. The School may also charge you for any TitlélBA program funds that they were required to return on your behalf.

If you do not already know what the School refund policy is, you may ask your Schools Financial Aid Office for a copy.

Return of Title IV questions?

If you have questions regarding [€itV, HEA program funds after visiting with your financial aid director, you may call the Federal
Student Aid Information Center at800-4-FEDAID (8004333243). TTY users may call 8080-8913. Information is also
available on student aid on the wetyw.studentaid.ed.gov

*This policy is subject to change at any time, and without prior notice.

Conditions for Termination

Students who fail to maintain kgast 70% for AlliedHealth Program and 78% for Voaarial Nursing Progrargrade average by the

end of the third quarter of the course will be terminated in all programs. Under Title 40, Texas Administrative CodeB&edid

175, students terminated for unsatisfactory progress cannot be readmittednoiniinum of one grading period (a complete 4 week,

80 hour class course) has passed. Students who violate the attendance policy will be terminated. These studentsntegy not re
before the start of the next grading period. To be readmitted afteg sitit one completergding period, the studentay with the

School DirectaiDirector of Nursing and/or Program Directand reapply through a new enrollment contract. Violation of the
institutionsNursing Student Conduct PolicJexas Administrative Ced Texas Board of Nursing & Nurse Practice ,Ahts violation

is applicable to students enrolled in our Vocational Nursing Program.

Re-admittance Policy

Students seeking+@dmission at RGV College shall meet all admission anddwission requirement§he same procedure will
apply for potential transfer students. Acceptance shall be considered on-aspitadee basis. Please allow for ample time for
processing of requests.

Requests for radmission may be automatically denied due to withdrawtdrarination related to unsafe practice, dishonesty, and/or
unethical behavior. Radmission requests may also be denied due to withdrawal or termination from a program twice, regardless of
the reason.

Procedurefor Re-Admissions

1) The student providespetition letter in writing for re admission consideration to the Admissions Department. The student shall
include reasons for their withdrawal or failure in the program and why they should be consideretifarssgon.
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2) The initial review process magke up to 10 business days. Please allow ample time for review and consideration for re
admission.

3) The studentdés file undergoes an initial review rnchhat ma
disciplinary action, crirmal background check, current immunization, CPR and other required documentation as specified by
the school and affiliates.

4) If the student is found to be in academic and good professional standingatimission committee will meet to make a
decisbn regarding the student-aelmission. The student may be asked to sit before thdméssion committee for a formal
interview. The readmission committee meets on an as needed basis. Please allow for ample time for scheduling, review,
consideration fore-acceptance and-admittance.

5) Upon acceptance the following will apply to conditionally accepted students:

a) Determination of rstart date.

b) Restart assigned course(s) in their entirety.

¢) No prior earned grades in the assigned course(s) wil.app
d) Attendance begins from zero hours

Additional readmission requirements for the Vocational Nurdinggramand Associate Degree in Nursing can be found in the
Student Handbooks.

ATTENDANCE POLICY

All students are held responsible for regular andcpual attendance. Attendance will be taken at the beginning of class or clinical
instruction. This attendance policy includes class attendance and clinical/externship. It is essential that studaitsemdibéardy
during the entire course. Studevho are going to be absent are expected to call the school prior to the beginning of their schedule
shift. This is required of students in order to receive his/her certificate of completion and be eligible to take ittegi@ertikams.

The makeup work, however, will not remove an absence on the student attendance sheet. A copy of the attendance sheet will
placed in each studentods file.

Late arrivals will be permitted into class and will be considered a tardytifDed tardiness may result disciplinary action up to

and including termination from the program. Fi{® tardies will count as one full day absence. Roll edll be taken by the
instructor on a daily basis during the morning and afternoon sessions, where applicable. &teendans r ecor ded by
office on a daily basis. Attendance will also be recorded at the clinical site. All records will be filed for safeket@rendtof each
course. The following symbols will be used to record the status of the sattlsidance for the day: P=Present; T=Tardy; G=Left
Early and A=Absent.

U Vocational Nursing students may not be absent more than 40 clockfbiotireentire length of the program.
U Allied Health students must be prestt80% of the entire length tfie program.
U Student enrolled in the Nurse Aide Program may not be alsmethan three (3) day®r the entire length of the program.

The Department of Veterans Affairs wild!/ be not id(b)eodsecutive st |
class days omiss 20% of their total program within 30 days of attendance violation.

Leave of Absence

From time to time circumstances might compel students at RGV College to interrupt their studies. These breaks in earellments
formally recognized as Leave of Absence (LOA). A Leave of Absence is a temporary interruption from school and must be associa
with extreme circumstances beyond the studentds ¢ on-monthl
calerdar period and must not exceed 60 calendar days. Leave of Absences must be documented, signed and approved by the S
Director on or before beginning such | eave and wil|l gnar t
approved LOA on or before the scheduled return date will be terminated from the program, making the last date of attendance
effective date of termination for refund purposes.

Clock hours and days taken in the leave of absence will not be included inttheesht 6 s cumul ati ve attend:
Leave of Absences taken will extend the students scheduled completion date. Courses in progress while on LOA wildb® require
be repeated or partially completed to be considered completed courses.

Tuition payment must continue to be made during a Leave of Absence period.
Students enrolled in seminars are not eligible to take a Leave of Absence.

Excused Absence

Rio Grande Valley College expects students to attend and participate in all .clesssd coursework has the potential to disrupt
individual and team learning, invalidate assessment of learning outcomes, create unfair advantages, and divert faodiytand st
resources away from teaching and learning. However, occasionally an absemcecdursework will be unavoidabland
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circumstancebeyond our control may happen, therefore an excused absence oasleredvith the expectatiothat the absence
meets the excused absence criteria, proper and timely documentation is providiw Withgram Director\N Director of Nurses
and/orAsst. Director of NursesAssistant AlliedHealth Director anat SchoolDirector). Refer to page 56 of the School Catalog for
a detailed explanation of the Excused Absence Policy which outlines the eabssede criteria and procedures.

Make-up Work

RGV Collegerecognizes that there are a variety of legitimate circumstances under which students will miss coursework and tt
accommodations for makeup work will be madéake up work will only be granteditih the approval of the School Director and/or
Director of Nursing. The following rules apply to the malgwork in accordance to Texas Workforce Commission §807.244:

a) No more than 5% of the total course time hours for a course may be made up;
b) Makeup wak shall;
1) Be supervised by an instructor approved for the course being made up;
2) Require the student to demonstrate substantially the same level of knowledge or competence expected of a student
attended the scheduled class session;
3) Be completed withimneweek of the end of the grading period during which the absence occurred;
4) Be documented by the school as being completed, recording the date, time, duration of tp sedston and the
name of the supervising instructor; and
5) Be signed and dated by teeident to acknowledge the male session.

EXTERNSHIP/CLINICAL POLICIES

The Externship / clinical experiences are an integral part of every program which enables students to work with patgeis/clie
apply the competencies and practices learneithanclassroom. Students participating in externship and clinical experiences work
under the supervision of a qualified professional as determined by the institution. Students are evaluated by supsosniseiyaper
evaluations are placed inthe studeit per manent records. Externship and clinic
be obtained from the Careers Services Coordinator and the Education Department in the VN program.

The following applies to all students who are required to ¢etmgexternship or clinical experiences:
1. Students are expected to meet all externship/clinical site requirements.
2. Site assignments are determined by the institution. Students may be terminated from the program if they refuse thre clinica
externship sit@assignment.
3. Externship and clinical sites are selected to meet the objectives of the program. Students are required to travetctd the clin

site. I n many cases, this may require travel that is a
4, Site locations within a specified distance from the cal
5. The institution reserves the right to-aesign site assignments and locations as needed to ensure that program requiremen

are met.

6. Students mustreange and pay for their own transportation to and from their assigned clinical or externship experience
including any parking charges at the externship/clinical site.

7. Students should expect the hours and days to vary depending on the host site. 8ktisnship or clinical experience can
range up td.2 hours, occurring any hour of the day, afternoon, or evening and any day of the week.

8. If students are going to be absent from their clinical or externship site, they are required to notify theirediesigreat/isor
and the Careers Services Coordinator and/or Clinical Coordinator.

9. Students must make up all absences that occur during clinical or externship experiences to ensure that the required hour
completed prior to the end of the scheduled period

10. Students enrolled in a program that requires an externship are expected to immediately begin that portion of their progre
upon successful completion of all classroom requirements.

11. Externship students are encouraged and should be prepared to patticipabeexternship training on a fttiime basis (30
40 hours per week).

12.Students are expected to abide by the institution®dms Co
policies and procedures of the externship/clinida!. si

Externship/Clinical Attendance

Attendance for the externship/clinical will be closely monitored by the Career Services CoordimhtorClinical Coordinatoon a
weekly basis. Students must attend the assigned externship site as schedulesl toFatiieind the required minimum hours may be
grounds for termination from the program.

Students are required to complete all externship/clinical hours; any time missed during the externship period must be Aade up

student will not be allowed to gradeafrom the program unless they have completed all the required externship hours and complie
with the submission of externship paperwork to the Career Services Coordinator Clinical Coordinator
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Students are expected to begin their externship oatedy following their classroom training and must begin within 10 business days
following assignment to an externship site or the student may be terminated form the program. If you are absent 1@ecdagscuti
from the externship site, you will be teinated. Externship sites will be assigned and coordinated by the Career Services
Coordinator. RGV @Gllegewi | | be every effort to assign sites in a time
control that may hinder this processcsu as studentds unprofessional behavior,
dismissed from the site leading to a loss of an externship site.

Refer toVocational Nursing Student Handbofak additional guidelines related to the Vocational$ilng Program.

Timesheets

All students on externship/clinical are required to submit weekly attendance timesheets via fax, email or in personr¢erthe Ca
Services Coordinator. Timesheets must be initialed by the externship site supervisor on asail\Ghalents who fail to submit
weekly attendance by fax or email will be required to bring them in person and meet with the Career Services Coétdfaator.
Vocational Nursing Student Handbook for additional guidelines related to the VocatiasaldNBrogram.

Original timesheets must be submitted at the completion of externship/clinical in order to receive credit for the hours ané b
considered eligible for program completion.

Externship Schedules
Externship schedules will vary depending onekgernship/clinical site business hours. A daily schedule will be provided to students
by the Career Services Coordinators and/or Clinical Coordinator.

Termination/Withdrawal from Externship
Students will be terminated from the program if they dispiagrofessional behavior during their externship/clinical assignments and
the unprofessional behavior leadstothare si gnment of externship site by the curr

Students will be terminated from the program if the in8tituloses an externship/clinical site due to unprofessional behavior. In
addition, students will not be considered foiadmission.

SATISFACTORY ACADEMIC PROGRESS (SAP) POLICY

Satisfactory academic progress (SAP) policy applies to all students ennottesl Accrediting Bureau of Health Education Schools,
Texas Workforce Commission, Career Schools and Colleges and Board of Nursing approved programs whether receiving Fed
Title IV, HEA funds, partial funding assistance, or gufy.

This institutionrequires its students to maintain Satisfactory Academic Progress (SAP) as established by this institution, in order
continue to matriculate at the school and to continue to be eligible to participatd-edmal Student Aid Progranhese standards
apply to all students, regardless of the source of the student's funding, and to all students, regardless of thdir-tatatusr (fart

time). All students must comply with the following standards:

1. All students must maintain a cumulative academeavage of ACO0 (70% or better for a
better for the Vocational Nursing Program on all required course work.

2. All students are held responsible for regular and punctual attendance. Vocational Nursing students may eot ®rabs
than 40 clock hours the entire length of the Vocational Nursing program. Allied Health students must be present fdreB0% of 1
entire program. For example, a student scheduled to compl&t lzodr program must be presdor a total of 62ous of
the entire program.

3. All students must complete the program within one andhatie(1%%) times the normal length of time required to complete the
program as defined in the enrollment agreement. This time frame will be measured in terms of ckoeaktiéwmpted.

Regardless of the average level of attendance, studentded in the AllieeHealth Program anevho have more thaten (0)
consecutivedays absendr students enrolled in the Vocational Nursing Program and who have more than threesé¢8yitbom days
absent will be dismissed or terminated from the program (unofficially withdrawhjs standard shall apply to all students except
those on an approved Leawé&Absence (see LOA policy). Students who expect to be absent 10 or more deysaresged to
request a Leavef-Absence. In addition to attendance standards relating to Satisfactory Academic Progress (SAP), students are ¢
required to adhere to certain other general institutional policies relating to attendance and tardirsespolithes are outlined in the
School Catalog.

Qualitative Requirement
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The qualitative element used to determine academic progress is a reasonable system of grades as determined by assigdgd theory
Theory is evaluated after each unit of study.ud8hts must maintain a cumulative grade averaget tfast 70 (AlliedHealth
Programs) and 78 (Vocational Nursing Program) at the end of each progress report period (payment period).

Students must make up missed tests and incomplete assignments.alPskitEgerformances are counted toward course completion
only when considered satisfactory or better and are therefore, not a component of satisfactory progress. If performahoecgbes
satisfactory academic requirements, it is not counted angkttiermance must be repeated until a satisfactory level of performance is
achieved. For additional guidelines on qualitative requirements for the Vocational Nursing Program, please refer to the Vocation
Nursing Student Handbook.

Grading System

Alli ed-Health Programs

Letter Grade Percentage GPA Letter Grade Percentage Other Codes Description
A 93-100 4.00 C+ 77-79 w Withdrawal
A- 90-92 3.67 C 70-76 | Incomplete
B+ 87-89 3.33 D 60-69 WM Withdrawn Military
B 83-86 3.0 F 0-59 R Repeat Courses
B- 80-82 2.67 Pass Externship TR Transfer Credits
Vocational Nursing Program
Letter Grade Percentage GPA NOTE:
A 10092 4.00
B 91-84 3.00 May round up to move Le
C 8378 2.00 AiBo to AAO. May NOThama
F 77-Below 0 78.
Associate Degree in Nursing
I n order to progress through the Nursing Program, a uss¢;ude
satisfactorily complete all labsdn c | i ni c al hours; and maintain a grade of fAC¢

Students are expected to maintain professional behaviors identified for the Associate Degree in Nursing Program.

Individual course syllabi/guides will idefiti grading parameters. The following grading scale will be used throughout the nursing
program for all RNSG courses:

Letter Grade Percentage GPA NOTE:
A 10092 4.00
B 91-82 3.00 May round up to move Le
C 81-75 2.00 AiBoO to AAO. Ma yradl I8sE thanec
D 74-63 10 75.
F Below 62 0
A final theory and/or <clinical grade below 75% wi | li/gudess ul -

will identify additional grading pameters.

A WO Wi t hidA faVvdithdrawal 0 grade will be given to students who withdraw from a course(s) and will not be counted
towards their qualitative requirement, but will be counted towards the quantitative requirement.

Al 0 | nc-oAnpiHirco mp | @rade will be given at the discretion of the instructor to students who demonstrate that he/she
could not complete the requirements of the course duablet o ¢
Students will haveone (1) week from the end of the course to complete the work required for that course(s). Failure to do so wi
result in a grade of AFO0 which wildl be averaged intsm the G

i WMo Wi tnhMilitag w Students who are members of the U.S. armed forces and withdraw in the middle of a course, called
active duty, specialized training or as part of a relief effort disaster with little notice. This does NOT pertainl tacthrgaduty
training (i.e. basic training). Students must provide a copy of their orders to the School Director or Director of Nursinittamng

signed note asking to be withdrawn. A AWMO grade wil/l not
ARO RepeatiStCodersteswho earn a AW0, Al o6 or AFO on any course
externship. The failing grade and the passing gr adecofdor t

Repeating a course more than once requires approval by the School Director and the student will be responsible fdrépeabst o
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course(s). The higher grade of the two courses taken will be posted on the student transcript and willebetaeard the
gualitative and quantitative requirements.

ATRO Tr an s fi €reditCaoreptbied & another institution nationally accredited and recognized by the US Department c
Education (USDOE).

The students who have failed to meet the Qual#asitandards are placed Bmancial Aid Warning; if no improvement over the
next payment period, the student will be placed\oademic Suspensionwith a loss of Title IV, HEA funds and they may appeal the
decision. Please review the appeal and probatqguoirements stated in this policy for guidance on the process. The Director of
Financial Aid in coordination with the Registrards Office

Quantitative Requirements
All students must complete their educational progveithin 150% of the length of the program. A leave of absence will extend the
studentdéds contract period, and maxi mum time frame, by the

All clock hours at thenstitution and transfer hours must be counted toswdnel 150% eligibility whether a student received Title IV
federal student aid or not in order to graduate within the maximum time frame.

Students must also meet the attendance requirements as outlined in this catalog.

Academic Year Definition

Rio Grande Vdky Collegeacademic year igefined as, no less than 600 and no more &@hhours and 26 weeks for Title IV
purposes. For Title IV payments the student must meet both clock hours and weeks of instruction as well as complying with
standards for Satfactory Academic Progress before they can redeneral student aidayments.Programs less than 600 hours, the
academic year will be defined by the duration of the program fhestart to ending date.

Evaluation Periods

Evaluations are conducted the end of each payment period to determine if the student has met the miSiRirequirements.
Evaluations are based on the cumulatiebeduledattendancépresent and absent houmgrcentagef 90%as of the last day of the
evaluation period. Thettendance percentage is determined by dividing the total hours accrued by the total number of hour
scheduled. An evaluation of the cumulative attendance since the beginning of the course will indicate that, given tieadance a

rate, the student wigraduate within the maximum time frame allowed.

Examples.  For thel765 clockhour Vocational Nursing course, a student will be evaluated at the increments in which the student i
scheduled toeach450, 900, and 133 clock hours.

For the900clock hour MedicaBilling & Coding Specialistourses, a student will be evaluated at the increments at
which the student is scheduled to redéBclock hours.

For the BO clock hour Pharmacy Technician course a student will be evaluated at the incremdinth ghe student is
scheduled to react98 clock hours.

For the940clock hourMedical Assistantourse a student will be evaluated at the increments at whishuithent is
scheduled to reactb0clock hours.

In the event a student reaches hes/Bcheduled graduation date and has hours remaining to complete, the student will receiv:
additional evaluations; either at the time the student is scheduled to reach each additional 375 clock hours, or aff thetuahe
completion of the remaining kios, whichever occurs first.

Non-credit and Remedial Courses
Noncredit and remedial courses do not apply to this institution. Therefore, these items have no effect upon the sstaotdisysati
progress standards.

Warning/Development Status/Appeal/Prob&on

Students who fail to meet minimum requiremeattendance and academic requirements for the AHiealth and Vocational Nursing
Programs at the end of a payment period will be placdéimancial Aid Warning. Students who meet the minimum attendazice
grade requirements are considered to be compliant with the Satisfactory Academic Progress policy.

Minimum Attendance and Academic Requirements:

Allied-Health Programs Be in attendance 80% of the program length 70% cumulate grade average or 2.0 GPA
Vocational Nursing Program No more than 40 clock hours absent 78% cumulative grade point average or 2.0 GPA
Nurse Aide Program No more than three days absent 70% cumulative grade average
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The school evaluates Satisfactory Academic Progress (SAR abthof each payment period and checks for the following:

0  Must maintain a 2.0rgde point average (GPA)

U Attendancethe student must meet half the scheduled clock houdd instruction for that programs payment period to be
eligible for the next paynme.

U Weeks of instruction, the student must meet half the weeks of instruction for that programs payment period to be eligible |
the next payment.

If a student falls below a 2.0 GPA, or if the studenhaot completing the required amount of clock hotrkeep pace with the
requirements for graduation within the 150% time frame, will result in the student being plaEathocial Aid Warning for one
payment period A student who is put on a Financial Aid Warning can continue to receive Title IV, HEdnfy for the next
payment period after they receive the warning status.

If the student is not meeting Satisfactory Academic Progress at the endFhaneial Aid Warning period, the student will be
placed orAcademic development Status, with a loss dfitle IV, HEA funding and will be required to meet specific criteria of an
improvement plan to assist them in regaining SAP and Title IV, HEA eligibility. During this period the students wilkhgibleto
receive Title IV, HEA funds but he/she megntinue on a cash pay basis with an approved payment plan. Arrangements for paymen
must be approved within 10 school days of notification of development status.

If a student is making SAP at the end of the Financial Aid Warning, they shall be retumamnal SAP status with no loss of Title
IV eligibility.

Financial Aid Probation Status
If the Financial Aid Probation Status is granted, the student will regain Title 1V, HEA eligibility for the next eligiblepageriod
only. The student nai be making SAP at the end of the payment period to regain Title IV, HEA funding for the next payment period

When a student is placed on Financial Aid Probation status, he or she will be required to do the following:

1. Agree to a written academic plarattspecifies how the student will regain SAP. The plan may include but is not limited to
mandatory tutoring, scheduled advisement sessions extra course assignments, repeating a course for which the stt
received a failing grade and/or repeating a aafnem which the student withdrew.

2. Sign the academic plan (a copy will be kept in the st u

A student on Financial Aid Probation because of a successful appeal in eligible for Title IV, HEA funds for ONE payment perio
only.

Students who regas SAP at the end of the next payment period will have regained full eligibility for Title IV, HEA funding.

The student on financial aid warning, probation or Title IV, HEA funding suspension for a payment period may not redéiee the
IV, HEA fundingfor the subsequent period unless the student make SAP.

Requirements for the Academic Improvement Plan

E  Maintain an attendance percentage that will ensure the student will meet Satisfactory Academic Progress by the next payn

period.

E Maintain an 80% gradeoint average for Vocational Nursing Program and 75% grade point average for Allied Health
Programs. (The higher grade point is required to raise the standard to help the student make up forraegabahatbeen
previous lackiny
Attend theory claseegularly (student must attend an average of 4 out of the 5 hours required for theory class each week).
Complete all required test and projects assigned (test and projects must be completed and turned in when requested).
The academic improvement plan Mike monitored by the School Director and Director of Nursing.

The school will notify the student each month on their academic improvement status during the monthly progre:

report/advising session. Status of the students report will be written on thiegsrogport form for the student to sign.

E  Students choosing to remain in school while requesting an appeal will be responsible for charges accrued whether or not
appeal is granted.

m me M s

Appeal Process

A student who losses their financial aid eligibilityedto Financial Aid Probation after a Financial Aid Warning has the right to file an
appeal regarding their Satisfactory Academic Progeeakiations. A student, who wisht appeal Academic Probation Status and
loss of Title IV eligibility, must submia written request to the School DirectorDirector of Nursingvithin ten (10) business days of
being notified that they are in a ngatisfactory progress status.
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The student must describe_any unusual circumstan¢g) that the student believes desespecial consideration. The basis on
which a student may file an appeal: death of a relative, an injury, or illness of the stuokbet special circumstance The student
must provide supporting documents and describe in writing the unusual circoefsjathat the student believes deserve special
consideration. The student must provide information as to why they did not make SAP and what has changed that withatbow the
make SAP by the next evaluation point.

Once the School Directar Director d Nursingreceives the appeal, they will evaluate the appeal and provide a decision within ten
(10) business days. The School Director will notify the student in writing of the decision and all decisions are final.

Returning Student from a Leave of Absene or a Withdrawal
All students, who have withdrawn or taken a leave of absence and choosenterrato a course, will be placed under the same
satisfactory or unsatisfactory progress status prevailing at the time of the prior withdrawal or leave.

Re-establishment of Satisfactory Academic Progress
Students may restablish satisfactory academic progress by meeting minimum attendance and academic requirements at the r
evaluation point.

Reinstatement of Financial Aid

A prior student requesting to lbeinstated as an active student, based on whatever reasons or circumstances, should do so in writing
the School Director or Director of Nursing (DON). Supportive documentation and/or information concerning any mitigating
circumstances should be notedthe request. The requesting prior student shall be notified of the Reinstatement Review within five
(5) days following the decision of the School Director or Director of Nursing (DON). Title IV, HEA funds will be reingiated
gualified students who ka received a financial aid probation as a resultfcessful appeal or who haveestablished satisfactory
academic progress by meeting the minimum cumulative attendance and academic requirements at the end of a paymentgeriod al
able to complet their program within the maximum time frame.

Reinstatement before 180 days
Students who withdraw prior to completion of the course and wish-¢onal within six months (180 days) of the original official
withdrawal date will return in the same sadistbry academic progress status as at the time of withdrawal.

Students who have been terminated or withdrew from school ayod (if determined eligible) within 180 days and will not incur
additional charges, however these students will be respertsilplay any remaining balance from the previous enroliment that cannot
be covered with reinstated federal funds.

Students who have been terminated or withdrew from school aewto# (if determined eligible), after more than 180 days will pay a
$100application free and will be charged for contracted hours at the current tuition rate.-eiliating student will be provided the

s ¢ h o odn@lenent molicy and will be evaluated by the School Direatat/or Director of Nursinfpr subject placementStudents
applying for reentry or transfein from other schools will be required, as a condition of enrollment, to bring delinquent prior student
loans to a current status.

Financial Appeal Granted

The student will be placed on a Financial Aid Probafar the payment period should he/givevaik on their appeal The student

will then be eligible for Title IV, HEA funds for that payment period. While on Financial Aid Probation, the student retighene
institutions Satisfactory Academic Progresanstards and complete the requirements of the Academic Improvement Plan, which was
developed by the institution to assist the student in regaining their Title 1V eligibility. A student on Financial AitioRrbbeause

of a successful appeal is eligiblar fTitle 1V, HEA funds for ONE payment pericahly.

Disclosure of Education Records

Students and parents of minor students have the right to inspect, review, and challenge information contained in tiogialeducat
records. The parents of tax dependsntients are only allowed to access to the proof that their children are attending school for ta
purposes, not the remainder of the studentds recor thgstgive Onc
a written consent foiheir records to be released, even to their parents. However, a staff member must be present. Educational rec
are defined as files, materials, and documents, which contain information directly, related to the students and araaataireiyg
bytheschool. The school wi || mai ntain studentsdé fil es ofdoof t h
their parents. Before publishing the directory information the school will give the students and the guardians of tdejremden
students the chance to deny the authority to publish the directory information. Written consent is required before ecematisna

may be disclosed to third parties with the exception of Accrediting Commissions or Governmental Agenciesiaschbyhiaw.

FAMILY EDUC ATION RIGHTS AND ACT (FERPA) POLICY
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The Family Educational Rights and Privacy Act (FERPA) is a Federal law designed to protect the privacy of educatioif mecords.
Act grants students the right to:

A Il nspect anudatoneeidew t heir ed

A Request a correction to those education records

A Control the disclosure of certain aspects of their educa
A File a complaint with the U.S. Department of Education

What is an Education Record?

As defined by FERPA, an edation record is information about a student that is maintained by the institution as part of the
educational process. Education records include files, documents, and materials in any medium such as, emails, computer |
computer screens, printouts, ésp disks, film, and microfilm/microfiche. Education records do NOT include private notes of

instructors or staff members (sole possession records), campus police records, medical records, or aggregate (statteatal) da

contains no personally identible information about any students.

What is Directory Information?

Under the terms of FERPA, the institution is permitted t
College has established the following as Directory Infdiona

The student s name

School and home addresses

RGV College email address

Telephone number

Program of study

Dates of attendance

Full- or parttime status

Classification

Degr ees, honors, and awards recai ved (including Deands
Anticipated graduation date

Most recent previous educational agency or institution attended

Participation in officially recognized activities and sports

For members of athletic teams, weight and height

=8 =4 =888 _4_4_4_4_4_°9--9

Information not included in the list abovesiconsidered confidential amday not be released to anyoneancluding parents of the
student, without written consent from the student. RGV College staff may only have access to this information if they have
legitimate need to use it in the fulfillmeaot their professional responsibilities.

FERPA permits students to inform RGV College that Directory Information is not to be releasedA student may restrict the
release of Directory Information by submitting the Exclusion of Directory Information FothetOffice of the Registrar. A copy of
this form can be requested at the Registrarés Office.

| f the student restricts the release of Directory ludehtor me
information system, andcles r ost ers t hat are emailed to faculty will have
No information can be released on that student without written consent of that student. The institution will responde® inqui
regarding students who haweguested exclusion of Directory Information as follows:

iwWe have no information to release on that individual. Pl e

To whom and under what conditions can RGV College disclose natirectory, personally identifiable information without the
written consent of the student?

School officials with legitimate educational interests (i.e., need to know to fulfill their professional responsibilities)
A person or company with whom the University has officially contracted

A personserving on the Board of Trustees

Officials of another school in which a student seeks or intends to enroll

In the event of a health or safety emergency, to appropriate persons as required to protect the safety of students

=a =4 -8 —a —9

Can parents have accesstochilr en 6 s eetardsat i on

At the postsecondary level, parents have no inherent right to inspect the education records of their sons or dRyh@uiege

policy requires that students provide written authorization in order for parents to accessltication records. With appropriate
documentationtheinstitution may disclose education records to parents of students who are claimed as dependents for federal inco
tax purposes without the studentds written authorizati on.
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What are some specific exaples of FERPA violations?
T Publicly posting grades by student name or any part of
1 Leaving graded tests or papers in a stack for students to pick up by sorting through the papers oftall stude
9 Circulating a printed class roster with names and any part of the RGV College ID, SSN, or grades as an attendance sheet
M Di scussing the studentds progress or records with #@enyon
consent, with the exception of University officials who have a legitimate educational interest in order to fulfill thesipnales
responsibilities
T Sending a Il etter of recommendation that i ncl ud erscouisen f or
attendance, without explicit written permission of the student to release that information
1 Sending a letter of recommendation for a student employee, graduate assistant, or teaching assistant that providestdetails
t hat st ud e n (e, svagesndatesmfyemmoyrment) without written permission of the student
Providing lists of students enrolled in class to a third party for any commercial purpose
Providing student schedules or assisting anyone other than institution employeesgndiatldent on campus
Permitting unauthorized use of any information in the files maintained, stored, or processed by the office in which you a
employed. This includes copies of permission, registration, or add/drop forms
Releasing confidential stient information to another student, institution organization, or outside entities
Distributing a studentdés transcripts. Transcript reques’
Leaving reports or computer screens with student information in vi@thefs or leaving your terminal unattended
Allowing another person to access student records because you permit him or her to use your access code
Inappropriately disposing of paperwork containing confidential student information (i.e.ID numbeQr@prales) by placing
it in the trash or recycle bin, rather than shredding the information
1 Giving out Directory Information if the student has submitted the Exclusion of Directory Information Form (i.e., hasya privac
warning message displayed on thstitut i ostudest information system).
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Any knowledge of a violation must be immediately reported to a supervisor.

What are the responsibilities as @ RGV Collegeemployee?

As an employee o0RGV College you may have access to student records. Their cotifitign use, and release ageverned by
FERPA. You have a responsibility to protect all education records in your possession. These include records stlatérgstovho
have business with your depart ment bmputenpyintodt®in youreffice, snamee tists,nandt h
official course or grade rosters. Your job places you in a position of trust and you are an integral part in ensurimdettiat st
information is handled properly.In general, all student information muse lireated asonfidential. Even public or Directory
Information is subject to restriction on an individual basis.

What happens if theinstitution does not comply with FERPA?
The Department of Education may issue a notice to cease the practice compfaamet ultimately could withhold student aid
funding. Depending on the type of record and the nature of the disclosure, other penalties could be imposed.

Where can | find out more information about FERPA?
https://www2.ed.gov/policy/gen/quid/fpco/ferpa/index.html?src=rn

CONDUCT POLICIES

Student Conduct Policy

Students are expected to conduct themselves with acceptable behavior and appearance, as defined in this catalogudtadidn

of the School Director. Those who do not conduct themselves in this manner may be subject to disciplinary action, up to, @
including termination. Violation of the civil law will be reported to the appropriate authorities.

Conduct Violaibns on campus that may result in disciplinary action or termination include, but are not limited to:
1  Use of cell phones or beepers in class.
1  False alarms or threats
1  Destruction or damage of personal or school property;
1  Disruption or obstruction of instation, classroom activity, research, administrative activity, or other school activity on
campus (this includes, tardiness, talking in class, making noise, etc.)
1  Reckless driving or parking violations on campus;
1  Cheating or stealing;
1  Soliciting or othercoomme r c i al activities without the school 6s per mi

The following constitutes immediate termination:
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1  Unlawful possession, use, distribution, or attempted unlawful possession, or distribution, or under the influence, of dru
and/or alcohol. Students Wibe issued substance abuse prevention policy that they must read and sign. This policy i

considered agreed wupon; as released to students throli

Enroll ment Pol i ci es @sréecaikdandthus atipowetiga this golice at al og w

Hazing of students or initiation that is dangerous, harmful, or degrading;

Forceful or illegal entry into any area of the school property.

Disobedience or insubordination to faculty or staff.

Fighting or abusig behavior towards others

Possessions of firearms, fireworks, explosives, or any other weapons.

lllegal activities or other actions deemed inappropriate by the School Director

Sexual Harassment (See Policy on Sexual Harassment)
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NOTE: Students terminatédr Conduct Violations will not be able to return.

Dress Code
Complete uniforms are to be worn at all times unless otherwise instructed.

1) Hair

a) No fiblingodo hair accessories or hair extensions may be U

b) Hair shall be kept out of face, Mastudents shall keep beards away from the neckline and mustaches clean and neatly
trimmed or clean shaven. Beards and mustaches shall not be longer than 1 inch. If a clinical site deems the student unable
pass N95 mask test, then the student willdrg kome, hours deducted and shall not return to school/clinical until the beard
meets their criteria.

c) Hair must be clean, well groomed, above the collar and away from the face to be in compliance with Infection Control
standards. Hair barrettes, lolsrshould be of color compatible to the hair color or same color of the assigned uniform.
Ribbons, scarves, colored barrettes and alligator clips are not acceptable.

d) When hair is worn up, it must be in a braid, bun, ponytail or French twist. Alhkisenust be restrained, including pony
tails (men/women), and bangs will be worn above the eye brows, hair must not touch the collar. Male students must keep
beards away from the neckline and mustaches clean and neatly trimmed, or {shaleam

e) Hair colori No unnatural distracting dye colors: Example: bright reds, blues, pinks, greens, purples, orange, white and/or
stripes etc.

2) Jewelry
a) Only a minimum amount of jewelry should be worn. This provides safe, comfortable, and sanitaiprm®ifalitthe patient
and the care provider. The student may wear:
b) Pierced earrings, one earing per ear lobe of small studs. No other body jewelry allowed.
¢) Rings, one plain band onlyNO STONES, no grooves or carvings and/or no other designs.
d) One wrist watch with a second hatddD SMART WATCHES ALLOWED.
e) No necklaces or bracelets allowed.
3) Tattoos

a) If tattoos are visible, they must be covered while in therdassand/orclinical setting.

4) Fingernails
a) Nails may be fredy polished, if desiredyVITH pale or neutral POLISH , and are not to exceed the tips of the fingers in
length. Atrtificial fingernails are not allowed.
5) Hygiene
a) Good oral hygiene and clean bodies, free of odor are essential. Cosmetics shopléetalearetely, No false eyelashes or
hair extensions.
6) General Classroom Attire
a) Uniforms must be worn to class daily.
b) Name badge must be worn at all times visible at eye level (class & clinical).

c) While in uniform the student musbmply with all areas of the guidelines for professional appearance such as hair, jewelry,
etc.

7) Spirit Shirt Days
a) Fridayds are designated as a spirit shirt day for Days
b) Students may dress ONLY jeans (not torn and in good repair), and spirit shirt of their choosing (shall have school logo or
name). Shoes may be of the students choosing but no greater than 2 inches in height. Students may wear their hair down.
other attire policies apply. Sis shirts may be purchased from the school. Due to temperature changes, Navy lab coat may
be worn. Administration wil!/| notify the studentds when
shirts may be worn.

If the student ot not to participate in Spirit Shirt Friday, they shall wear their school uniform. All attire policies apply. If the
student is scheduled for clinical or in school clinical, white uniform and all attire policies apply.
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Plagiarism

Plagiarismis the act ofdking another person's writing, conversation, song, or even idea and passing it off as your own. This include
information from web pages, books, songs, television shows, email messages, interviews, articles, artworks or any ather medi
Whenever you paprase, summarize, or take words, phrases, or sentences from another person's work, it is necessary to indicate
source of the informatiowithin your paperusing aninternal citation It is not enough to just list the source in a bibliography at the
erd of your paper. Failing to properly quote, cite or acknowledge someone else's words or ideas with an internal lisafiansis

Food and Drinks

No food or drinks are allowed in the classrooms, laboratories and any common areas of the buildisghallelays or lobbies. All
drinking and eating at the school should be done in the student lounge or designated areas. Students who do notiadhere t
regulation can be subject to disciplinary action.

Cell Phone and Electronic Items

Electronic itemssuch as cell phones are to be turned off while in the classroom, computer lab, student resource center and hallwz
The use of blue tooth and wired earpiece devices are not allowed and must be removed while on campus. The use ofbell phones
be fa emergency use only and restricted to the inside and outside student break areas. Tablets and laptops may be used i
classroom for not¢éaking and educational purposes with instructor approval only.

Unauthorized Recordings Policy

RGV College prohilis unauthoried or secret audio and /or video recording; but not limited to, a conversation, phone calls or
meetings with faculty or staff. While some states permit audio recording by one party to a conversation, this polity guohibi
recording withait the consent of all parties to the conversation, regardless of the location of each party. Students found in violation
this policy may be terminated from the institution.

Copyright Infringement Policy

Rio Grande Valley College utilizes variety oftextbooks and workbooks for both allied health programs and the vocational nurse
program. No part of the textbooks/workbooks shall be reproduced, transmitted, or used in any form or by any means grapl
electronic, or mechanical, including but not limitéal photocopying, recording, scanning, digitizing, taping, web distribution,
information networks, or information storage and retrieving systems, excepted as permitted under Section 107 or 1086of the 1!
United States Copyright Act, without the prior weit permission of the publisher.

Rio Grande Valley Collegtllows an internal policy and has the right to terminate or dismiss any student who violates the copyrigh
policy. This infringement wil/l b e nnine disciplivary dctioh that wilhbe takem s t i t u

Summary of Civil and Criminal Penalties for violation of Federal Copyright Laws

Copyright infringement is the act of exercising, without permiseidegal authority, one or more of the exclusive rights grhtde
the copyright owner under section 106the Copyright Act (Title 17 of thenited States Code). These rights include the right to
reproduce odistribute a copyrighted work. In the fiEharing context, downloading aploading substantial parts afcopyrighted
work without authorityconstitutes an infringement.

Penalties for copyright infringement include civil and crimipahalties. In general, anyone found liable for civil copyright
infringement may be ordered to pay either actual damagestatutbory"damages affixed at not less than

$750 and not more than $30,000 park infringed. For "willful" infringement, a court may award uphtt0,000 per work infringed.
A court can, in its discretion, also assessts and attorneys' fees. For dsfaee Title 17, United States Co@ections 504, 505.

Willful copyright infringement can also result in criminal penaltias|uding imprisonment of up to five years and fines of up to
$250,000per offense.For more information, please see the Wigh af the U.S. CopyrighDffice at www.copyright.gov, especially
their FAQ's at

www.copyright.gov/help/fag

DRUG AND ALCOHOL POLICY

In accordance with the requirements of the BDFfuge Schools and Commties Act of 1989 (Public Law 10226), and the Drug
Free Workplace Act of 1988 (Public Law 28%20), our school provides all students and employees with the following information
concerning school policies and the consequences of the manufacture, distripossession, arse of illicit drugs or alcohol on an
annual basis.

Students and employees are prohibited from the unlawfully manufacturing, distributing, possessing, or using illicit aloadg®lor
while on school property or participating in anyhsol activity. Violation of this policy will subject students or employees to
disciplinary action up to and including expulsion or termination from employment. In addition, violation may result,istédeal
and and/or federal criminal charges.

Legalsanctions under local, state, and federal laws may include:
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Suspension, revocation, or denial of a driverdés |l icens:¢
Loss of eligibility for federal financial aid or other federal benefits

Property seizure

Mandated community service

Felony conviction thamay result in 2660 years imprisonment at hard labor without benefit of parole

Monetary fines
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In addition to local and state authorities, the federal government have four agencies (the Drug Enforcement AgencyptdsS. Cust
Services, Federal Bureau of bstigation, and the U.S. Coast Guard) engaged in combating illicit drugs. Once should be aware that:

T It is a crime to hold someone el seds illicit drugs

T I't is a crime to sell fake Adopeod

1 Itis a crime for being in a house where people are using illiagsjreven if you are not using them

T It is a crime if drugs are in your | ocker, car, purse,

Drug abuse, which can affect ones physical and emotional health and social life, is the utilization lbAmatoirgynthetic chemical
substances for nemedical reasons to affect the body and its processes, the mind and nervous system and behavior. Drugs cal
highly addictive and injurious to the body. Among the manifestations may be loss of sense wfibdigpoand coordination,
restlessness, irritability, anxiety, paranoia, depression, actingrstmyng, inattentiveness, loos of appetite, sexual indifference,
come, convulsions, and death.

There are classic danger signals that could be indicativeigfude. These danger signals include:

Abrupt changes in mood or attitude

Continuing slump at work or school

Continuing resistance to discipline at work or school
Cannot get along with family or friends

Unusual temper flareps

Increased borrowing of mey

Heightened secrecy

A complete new set of friends
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Information regarding the effects of commonly abused drugs may be found on the intenvet mida.nih.gov/DrugsofAbuse.html

Drug and alcohobbuse education programs are offered by local community agencies. The school will post information about su
education programs in the Student Lounge and Resource Area.

While care must be taken to ensure that a person is not wrongly accused of ditig vsseommended that anyone who notes danger
signals in either a student or employee contact t hteast®enhool
or employee is in need of assistance to overcome a drugs problene, ima/glbe counseled on the need to seek assistance. The cost
of such assistance or treatment will be the responsibility of the student or employee. Records of such counselingnwill rem
confidential.

In certain instances, students and employees magferad to counseling and/or a substance abuse help center. If such a referral is
made, continued enrollment or employment is contingent upon attendance and successful completion of any prescribedocounselir
treatment. Students or employees who aeelsé ng t r eat ment for a substance abuse pr
Confidentiality will be maintained. In additional, students or employees who believe they have a substance abuse prdiniém may

sources of treatment or advice byrer ri ng to the section of the 1| ocal tel epho

and Treatment. 0
There are also national organizations that may be contacted for help, such as:

1 The Alcoholism and Drug Abuse HotlineBDO-ALCOHOL (1-800-252-6465)

1 National Drug Abuse Helpline-866-874-4553

1 The National Institute on Drug Abuse Treatment Referral Hotli88@662HELP (4357) or
http://findtreatment.samhsa.gov/

1 Al-Anon for Families of Alcoholics-B00-344-2666
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Student and employees must notify the School Director, in writing, within five days of being convicted of a criminaltdteigtstiae
school.

Conviction for possession or sale of illegal drugs
A federal or state drug conviction can dislifyea student for FSA funds. The student sedftifies in applying for aid that he/she is
eligible. Rio Grande Valley Collegis not required to confirm this unless there is evidence of conflicting information.

A conviction that was reversed, setasidor removed from the studentds record doe
conviction that was received when the student was a juvenile, unless he or she was tried as an adult.

The chart below illustrates the period of ineligibiligr fFSA funds, depending on whether the conviction was for sale or possession
and whether the student had previous offenses. (A conviction for the sale of drugs includes conviction for conspiritnggs)sel

Possession of illegal drugs Sale of illegaldrugs
1% offense 1 year from the date of conviction 2 years from the date of conviction
2" offense 2 years from the date of conviction Indefinite period
3+ offenses Indefinite period

If a student was convicted of both possessing and sellinglitieaggs, and the periods of ineligibility are different, the student will
be ineligible for the longer period.

A student regains eligibility the day after the period of ineligibility ends or when he or she successfully completdiec duuei
rehabiltation program. Further drug convictions will make him or her ineligible again.

When a student regains eligibility during the award year the institute may award Pell and/or Loan for the current pagchent per

Standards for a qualified drug rehabilitation program
A qualified drug rehabilitation program must include at least 2 unannounced drug tests and must satisfy at least aflewintpe f
requirements

1  Be qualified to receive funds directly or indirectly from a federal, state or local governmgramro

1  Be qualified to receive payment directly or indirectly form a federally or<itesed insurance company.

1  Be administered or recognized by federal, state or local government agency or court.

1  Be administered or recognized by a federally or dtaensed hospital, health clinic or medical doctor.

CAMPUS CRIME AND ANNUAL SECURITY REPORT

The JeanneClery Act requires that all institutions of higher education to publish an annual report of security policies and crime
statistics. Information contaidein this report was also solicited from the local police department for the purpose of identifying
crimes that occurred on the city streets and property adjacent toGB&ge. The school prepares this report to comply with the
Jeanne Clery Disclosurd @ampus Security Policy and Crime Statistics Act (Clery Act). This report is prepared in cooperation with
local law enforcement agencies. Nothing in the law shall be construed to permit a school to retailers, intimidate ctreeztear
otherwise dscriminate against any individual with respect to the implementation of the Clery Act.

This report is made available to all employeesfcr ent and prospecti ve swvivwmweoldgseddoma t h e
printed copy of this report visit with the Director of Compliandée annual report is publishday October 1 of each year and must
contain certain crime statistics for the most recent year reporting period. In addition to the reportoR&g¥ r€ports its crime
statistics to the Department of Education, which posts the information to their welbgtfe/Atww.ope.ed.gov/security/InstList.aspx

RGV Collegepolicies and procedureste been in force to comply with The Violence Against Women Act (VAWA) in compliance
with the requirements set forth by The Violence Against Women Act (VAWA) of 1994, and its reauthorization in 2000, 2005 an
again in 2013.

The Consumer Information is a ®e that provides updates on specific policies. These policies are made available to new employee
and to students upon enrolling. Training is provided to current employees on an ongoing, yearly basis. Resourcestand cor
information for organizationhiat provide professional assistance are provided througihe@onsume Information Guide located in

the RGV College websiteww.rgvcollege.edu

Our school attempts to provide students and employees with arghecure environment in which to study and work. The school is
open during posted hours. School facilities are secured during times the school is not open.
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The Campus Security Act (Public Law 1@8) requires postsecondary institutions to disclosentimaber of instances in which
certain specific types of crimes have occurred in any building or on any property owned or controlled by this institcitids weleid

for activities related to the educational purpose of the institution and/or any buildimgperty owned or controlled by student
organi zations recognized by this institution. | n tatisticenfprl i a
the period between7/1/2/28and 6/30/20&6 (THREE MOST COMPLETED CALENDAR EARS).

The following criminal offenses, published each year and must be report no later than October 1 of each year, include any

crime statistics that occurredON CAMPUS or PUBLIC PROPERTY during the previous three calendar year periods.

Date updated a%f 9/01/2018

Report Distribution Date: October 1, 201

Criminal Offenses

Tot

al Occurrences

2015

2016

2017

Murder/Nortnegligent manslaughter

Negligent manslaughter

Rape

Fondling

Incest

Statutory rape

Robbery

Aggravates Assault

Burglary

Motor vehicle theft (does not include theft from a motor vehicle)

Arson

O|O|0O|O0|O|Oo|o|o|o|o|o

0
0
0
0
0
0
0
0
0
0
0

O|O|0O|O|O|o|o|jo|o|o|o

Violence Against Women Reauthorization Act (VAWA) Offenses

Tot

al Occurrences

2015

2016

2017

Domestic Violence

0

0 0

Dating Violence

0

0 0

Stalking

0

1 0

Law 113-4).

*On March 7, 2013, President Obama signed the Violence Against Women Reauthorization Act of 2013 (VAWA) (Py
The HEA defines the new crime categories of domestic violence, dating, violence, atakig in
accordance with section 40002(s) of the Violence Against Women Act of 1994.

Total Occurrences
Arrests 2015 2016 2017
Weapons: carrying, possessing, etc. 0 0 0
Drug abuse violations 0 0 0
Liquor law violations 0 0 0
Disciplinary Action (Does not include disciplinary actions that were strictly Total Occurrences
school policy violations) 2015 2016 2017
Weapons: carrying, possessing, etc. 0 0 0
Drug abuse violations 0 0 1
Liquor law violations 0 0 0

Hate Offenses:

The school musteport by category of prejudice the following crimes reported to local police agencies or to a campus securit
authority that manifest evidence that the victim wagender,nt e
religion, sexual orientation, ethnicity, or disability, as prescribed by the Hate Crimes Statistics Act (28 U.S.C 534) occurred.

Hate Crime Total by Year Category of Bias for Crimes Reported in 207
Occurrences 2015 | 2016 | 2017 | Race | Religion Sexual Gender | Gender | Disability | Ethnicity | National
Orientation Identity origin
Murder/Non
negligent 0 0 0 0 0 0 0 0 0 0 0
manslaughter
Rape 0 0 0 0 0 0 0 0 0 0 0
Fondling 0 0 0 0 0 0 0 0 0 0 0
Incest 0 0 0 0 0 0 0 0 0 0 0
Statutory rape 0 0 0 0 0 0 0 0 0 0 0
Aggravates asallt | O 0 0 0 0 0 0 0 0 0 0
Burglary 0 0 0 0 0 0 0 0 0 0 0
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Hate Crime Total by Year Category of Bias for Crimes Reported in 201
Occurrences 2015 | 2016 | 2017 | Race | Religion Sexual Gender Gender | Disability | Ethnicity | National
Orientation Identity origin
Motor vehicle theft | 0 0 0 0 0 0 0 0 0 0 0
Arson 0 0 0 0 0 0 0 0 0 0 0
Simple assault 0 0 0 0 0 0 0 0 0 0 0
Larcenytheft 0 0 0 0 0 0 0 0 0 0 0
Intimidation 0 0 0 0 0 0 0 0 0 0 0
Destruction/dmage/
vandalism of 0 0 0 0 0 0 0 0 0 0 0
property

Contact Information

Office Responsible to provide a copy of the Campus Security information | Belinda IbarraPirector of Compliance

Campus Safety Officer Henry Lee, Director of Maintenance

Campus Secuity Supervisor/Title IX Coordinator Rene Mendoza, Human Resource

Students and employees should refer to the following person or agency when reporting or seeking help on a criminalPlaaskent.
note that any emergency that requires immediate attestiould not be waited upon on to report to khenan Resourc®irector,

I nstitutionbds Official but rather contact the appropriate
Rene Mendoza 5419 N. Cage BoulevardPharr Tx 78577 956-781-6800
Institutional Official Address Phone number

SEXUAL HARASSMENT POLICY

Policy against Discrimination
In compliance with Title IX, it is the policy dRio Grande Valley Collegaot to discriminate against any individual withspect to
their educati on, entitl ement, progr ams, schol ar s hi praunitiesa nd

because of the personébés race, color, national origin, rel i

Policy against Sexal Harassment and Sex Discrimination

Rio Grande Valley Colleggursuant to the guidelines on sex discrimination issued by the Equal Employment Opportunity
Commission fully supports the rights and opportunities of all students to seek, obtain and seduleritjigs, benefits, and
opportunities for their education without subjecti palicytoo s
provide an educational environment free of sexual harassment of any type.

Policy on SexuaHarassment
Sexual Harassment is a violation of Titles VII and 1X of the Civil Rights Act of 1964 and it is against the policiexcbbtiids any
employee, male, female, volunteer worker or any student to sexually harass another student by:

1 Making unwelcome sexual advances innuendos or requests for sexual favors or other verbal or physical conduct of a sex
natur e, a condition of a studentds educati on, or

1 Making submission to or rejection of such conduct the basis for educational decisions atffiecsingient, or

1 Creating an intimidating, hostile or offensive educational environment by such conduct.

Behavior Which May Constitute Sexual Harassment

Sexual harassment does not refer to behavior or occasional compliments of a socially acceptabldt mefers to behavior that is
not welcome that is personally offensive, that fails to respect the rights of others, that lowers morale and/or thag, ierééoes
with workplace effectiveness. Sexual harassment may take different forms. é@ifie $prm is the demand for sexual favors. Other
forms of harassment include:

Verbal: A sexual innuendo, suggestive comments, jokes of a sexual nature, sexual propositions, and threats.

Non-Verbal: Sexually suggestive objects or pictures, graphic centaries, suggestive or insulting sounds, leering, whistling,
obscene gestures.

Physical: Unwanted physical contact, including touching, pinching, brushing the body, coerced sexual intercourse, assault.
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Sexual harassment may be overt or subtle. Sorhavim which is appropriate in a social setting may not be
appropriate in the work place. But, whatever form it takes, verbakvedral or physical, sexual harassment is
insulting and demanding to the recipient and cannot be tolerated in the workBlexgal harassment by any student,
employee, faculty member, supervisor or administrative staff, is unacceptable. Appropriate disciplinary action will b
taken against any employee or student who violates this sexual harassment policy. Persons toundrigaged in
sexually harassing conduct will be appropriately sanctioned depending upon the nature of the conduct involved. Su
sanctions may include oral reprimands (and a copy of
pay, suspension, and in severe cases, termination.

Both men and women can be victims of sexual harassment from either gender.
Making employment decisions based on sexual favoritism or on the basis of gender is strictly prohibited.

Retaliation againsany person making a sexual harassment complaint, assisting, or testifying in a sexual harassme
investigation is strictly forbidden and will not be tolerated.

For persons who think they are victims of sexual harassment, the goal should be to esitdgity and
documentation. The following steps should be taken:

1. Confront the harasser. Say that the behavior (be specific) makes you uncomfortable. Tell this offender to stop t
behavior.

2. Document all incidents, actions and conversations relatde: tproblem. Keep a dated diary.

3. If the offensive behavior persists, speak candidly to your counselor about the problem. If the offender is you
counsel or, speak to that individual s supervisor.

4. If nothing is done or if the sexual harassment continiilesa tomplaint in accordance with the paragraph below.

All complaints or claims of sexual harassment will be taken seriously and will be thoroughly investigated. Personsrageérnioou
communicate directly with one another about the conduct theyofiidf e ns i v e . Some instances of
from one person honestly not realizing that his/her remarks or conduct are offensive. In the event that direct comrdoeiation
result in a resolution of any inappropriate conduct, tiewing formal procedures must be followed:

1. Complaints regarding sexual harassment should first be made to the school counselor.

2.  Complaints may be made either in writing or orally.

3. Every effort will be made to conduct an investigation into claims ofiaekarassment in a manner that will protect the
confidentiality of any witness interviewed in connection with sexual harassment claim. However, because of the need
conduct a fair and objective investigation confidentiality cannot be guaranteed.

4. If the complaint involves students only, the school counselor or program supervisor will investigate the matter and follow th
due process guidelines.

Upon receipt of any oral or written claim of sexual harassment involving an emploiée Gfande Valley Céégethe claim will be
referred to the Director who will order prompt investigation. The Director will appoint a person to conduct an investigation
complaint of sexual harassment. The investigator appointed will conduct a prompt and thorestibation of the complaint and
make a written report to the supervisor or director who apptfigealleged harasser(s) of the investigators, the Director will make a
determination as to the appropriate sanctions, if any, to be imposed in the cas¢heBmimplaint and the alleged harasser will be
promptly advised of this decision.

In the event that the one making the complaint or the alleged harasser disagrees with the Directors decision, thatringlisjojoedl

the decision by making a written agg to theRio Grande Valley College Bo ar d. The board may:

1. Review the written finding and recommendations of the investigators and affirms the decision of the School Director.

2.  Review the written finding and recommendations of the investigators andecbanmypdify the decision of the director or,

3. Direct that additional investigation be conducted, and make a final decision based upon the finding and recommendatic
resulting from the new or additional investigation. If such a new additional investigatiequired, the director may appoint
the investigators who conducted the initial investigation or appoint new investigators of his choice.

This policy rescinds and supersedes any previous policies dealing with sexual harassment. In the evenicempamnmfin the
provision of this policy with the provisions of any other school policy and/or procedures, the provisions of THIS policy are
controlling.

Each staff/faculty shall signify that he/she has read the foregoing policy and that they adpide tay the policy.
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Each student will be provided a copy of this policy and shall signify that they have read the same while a Riml@raatle Valley
College

It is the policy ofRio Grande Valley Collegéo resolve any such dispute that othesvicannot be resolved through the use of
mediation and/or binding arbitration.

Each employee, including faculty member and student, by their continued involvement as an employee or student, agree:
participate in this process.

GENERAL INFORMATION

Placement Assistance

Job placement assistant is offered without charge to graduate. In most cases students must successfully completebizamsure o
certifying examinations before they can be placed. Early leavers will also be assisted in jobffatschlde Placement office will
assist students to complete employment applications, write resume, develop job leads, and review interviewing te&haiques.
Grande Valley Collegeloes notguarantee employment. The school maintains record of all rgtydgcements. Students must
cooperate with the school to provide their placement information.

Requirements for Graduation

Minimum requirements for graduation are at least a 70% for the Albedlth and 78% for Vocational Nursing Program passing
gradeon examinations and class participation at the end of the course, satisfactory skill performance during the externship e
satisfactory attendance as per school requirements.

The school will award an Associate Degree of Science in Nursing when a gtadesumpleted all academic program requirements
and fulfilled all financial obligations.

Student Parking

Students are expected to obtaipaakingpermitto park their vehicle on campus their respective zones. The parking permit will
allow you to parkin the designated parking zones located in the front of the school building. The Parking permit cost is $25.00 and
good from the time or purchase until the end of the school Yanking permits are purchased during the enrollment process.

Transcript Request
Officialt r anscri pt requests must be submitted in writA$@P0ofeds t h
required for alkranscript requests

Student must have met all obligations to the institution in otoldrave an officidunofficial transcript released. The obligations
include but are not limited to: financial, academic, attendance and externship/clinical documentation.

Name Change
All name change request must be submitted in writing to the Regiétm Of f i c e . Valid document ¢
includes: marriage license, social security cards, passport, divorce decree or court order.

Academic Advising

The school staff and faculty welcome the opportunity to assist students in workiaglatidns to problems impending educational
success. Schoédculty and staff aralways available to provide academic counseling when necessary. The institution is committec
to helping you achieve educational goals. Students requiring other type fe$gwoal counseling will be referred to outside
counselos or agencies.

Tutoring Services

Students who need extra assistance because of academic difficulties may arrange for tutoring through their Ststtyagooups

are encouraged. In certain sitions, the school will make a study period available to students. Course credit is not granted in thes
cases.

Textbooks, Equipment and Supplies
Textbooks will be issuedn the 3 day of class fomost programs or during orientatifor students who he met all admission and
financial aid requirementsAll needed supplies and equipment will be discussed during this time. The institution is not responsible fo

a studentés equi pment or personal bel ongings not issued by

Inclement Weather Days
RGV Collegetypically closes only when inclement weather is severe enough to cause local businesses to close. The school may
choose to delay opening rather than close for the entire day. Information on school closingayetiatetnings will be available by
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tuning into Channel 5 Eyewitness News ordzgessing www.rgvcollege.eduClass time lost due to school closimgy be made up
on the next available neschool day.Weather days determined by RGV College are set foil Apd November of each year.

Immunization Requirements

All students must provide a copy of their immunization record upon acceptance into our programs which includes a ca@sent TB t
For a student who has a pos i(bychest xay) Bill Beeequired. Refer pohvgcatiorali Narsirilgs s
Student Handbook for additional guidelines related to the immunization requirements.

Student Records

Student permanent educational recor ds nammedaddnesscteleplsonernymbér,isocialn ¢
security number, date of birth, program of study, start date, completion or withdrawal date, clock hours and gradesiaed maint
securely either on computer or in locked file cabinets for a period of at leasydars.

Incarcerated Applicants

A student is considered to be incarcerated if she/he is serving a criminal sentence in a federal, state, or localypenisentigail,
reformatory, work farm, or similar correctional institution (whether it is dperay the government or a contractor). A student is not
considered to be incarcerated if she/he is in a halfway house or home detentisantensed to serve only weekends. Our attendance
policy specifies that all classes and practical studies arealetne t he school 6s physical l ocati ol
eligible for admissions.

English AsA-Second Language
RGV Collegedoes not provide Englisasa-Second Language instructioBtudents are required to read, write and speak English
since classes are taught in English.

Grievance Policy
RGV College ans to ensure that students with a grievance relating to their education can use this procedure which can help to res
grievances as quickly and as fairly as possible. Each grieganoéd be submitted in writing

Step 1. Students that have a grievance should discuss it informally with their instructor. We hope that the majority of cohcerns wil
be resolved this way.

Step 2. If the student feels that the matter has not been restiivedgh the informal discussion, he/she should put the grievance in
writing to the School Director or Director of Nursing for the Vocational Nursing Program.

Step 3. The School Director or Director of Nursing will respond to written grievance withia (b) days and schedule an
appointment to meet with the student to discuss the grievance. The School Director or Director of Nursing will conduct ¢
investigation thereafter to provide the student a full and fair opportunity to present informationtredeta@ grievance. The
School Director or Director of Nursing will render their decision in writing within ten (10) business days after concluding

their investigation. The School Director 6s wiheheiSshoob n

Directords decision wild.|l become part of the studentds |
Step4. 1 f the matter is not resolved to the studentds satisfa
Texas Workforce Commissioareer Schools and Colleges Accrediting Bueau of Health Education Schools
101 East 18 StreetRoom 226T 7777 Leesburg Pike Suite 314N
Austin, Texas 7877+8001 or Falls Church VA 22043
(512) 9363100 (703) 9179503
texasworkforce.org/careerschools www.abhes.org

or

Texas Higher Education Coordinating Board
Office of General Counsel
P.O. Box 12788
Austin, Texas 78712788
Complaint must be filed online and uploaded in PDF format by accessing:
https://www1.thecb.state.tx.us/Apps/CRAFT/Home/Create
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Medical Assistant

Program Description:

This 33 weeki 940clock hour Medical Assistants are trained to perform administrative werkprm certain basic clinical
procedures and assist with examinations and lab work. Duties may include answering phones, scheduling appointments,
performing bookkeeping related functions. Students will learn to obtain and record health histafisgnst weight and height. In
some cases they may test vision, draw blood, and perform basic lab procedures. Graduates receive a certificate of foompletiol
Medical Assistant from Rio Grande Valley Collegéraduates of this program may pursue degtfon by passing national measures
and proficiency examination with the National Center for Competency Testing.

Job opportunities may exist with physicians, job opportunities exist in medical offices, outpatient, health maintenaize¢iargan
and pblic health agencies. This program is represented to lead to multiple job opportunities and is not meant to leaditmlany part

outcome. While job placement assistance is offered, finding a job is the ultimate responsibility of the student. Uthedesitnot
guarantee that any student will be placed in a training related job or at all.

Methods of Delivery: Residential/OrCampus

Program Outline

Contact Hours

Subject#  Subject Title Lec lLab Ext Total
PDMT100 Professional Developméewith Medical Technology 30 60 00 90
MT100 Medical Terminology 30 00 00 30
AP100 Anatomy and Physiology 30 00 00 30
AP101 Pathophysiology 30 00 00 30
MOS100 Medical Office Administrative Procedures 30 00 00 30
INS100 Medical Insurancé& 30 00 00 30
INS101 Medical Insurance 2 30 00 00 30
EHR100 Electronic Health Records 1 (Front Office) 10 20 00 30
EHR101 Electronic Health Records 2 (Clinical) 10 20 00 30
EHR102 Electronic Health Records 3 (Billing 20 40 00 60
CB100 Career Basics 10 20 00 30
CLIN100 Clinical Procedures 1: Fundamentals of Clinical MA 20 40 00 60
CLIN101 Clinical Procedures 2: Assisting with Medications 20 40 00 60
CLIN102 Clinical Procedures 3: Assisting with Medical Specialties20 40 00 60
CLIN103 Clinical Procedures 4: Diagnostic Procedures 20 40 00 60
CLIN104 Clinical Procedures 5: Assisting with Surgery 20 40 00 60
CLIN105 MA Credentialing and Exam Review 30 00 00 30
MA110 Medical Assistant Externship 00 00 190 190
Total Clock Hours 390 360 190 940
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Medical Billing and Coding Specialist

Program Description:

This is 30 week 900 clock hour Medical Billing and Coding Specialist program will prepare the student to access health informatio
for medical billing and coding. Students will be able to identify diseases, and assign appropriate medical codes to narrativ
descriptions of health diseases and procedures required for reimbursement, medical research, quality assurance, e&misktmanag
Graduates receive a certifieabf completion for Medical Billing and Coding Specialist from Rio Grande Valley Coll€gaduates

of this program may pursue certification by passing national measures and proficiency examination with the Nationalr Center
Competency Testing.

Employment opportunities may exist in medical offices, outpatient clinics, private billing agencies, consulting firms and heme offic
This program is represented to lead to multiple job opportunities and is not meant to lead to any particular outcomab While |
placement assistance is offered, finding a job is the ultimate responsibility of the student. The institute does res thatranty
student will be placed in a training related job or at all.

Method of Delivery: Residential/OfCampus

Program Outline

Contact Hours

Subject# _ Subject Title Lec Lab Ext Total
PDMT100 Professional Development with Medical Technology 30 60 00 90
MT100 Medical Terminology 30 00 00 30
AP100 Anatomy and Physiology 30 00 00 30
AP101 Pathophysilogy 30 00 00 30
MOS100 Medical Office Administrative Procedures 30 00 00 30
INS100 Medical Insurance 1 30 00 00 30
INS101 Medical Insurance 2 30 00 00 30
EHR100 Electronic Health Records 1 (Front Office) 10 20 00 30
EHR101 Eledronic Health Records 2 (Clinical) 10 20 00 30
EHR102 Electronic Health Records 3 (Billing) 20 40 00 60
CB100 Career Basics 10 20 00 30
MBC100 Coding & Reimbursement Implementation 1 (I&D-CM) 20 40 00 60
MBC101 Coding & Reimbursement Img@inentation 2 (CPT & HCPCS) 20 40 00 60
MBC102 Coding & Reimbursement Implementation 3 (CPE4ition) 30 60 00 90
MBC103 MBCS Credentialing and Exam Review 30 00 00 30
MBC110 Medical Billing and Coding Specialist Externship 00 00 240 240
Total Clock Hours 360 300 240 900
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Pharmacy Technician

Program Description:

This 27 weeki 780 clock hour course trains prospective students in competencies that enable the graduate to successfully pas:s
National Pharmacy Technician Certification Exaation. The Pharmacy Technician will perform skills that include: (a) filling
medications, (b) preparation of admixtures of I.V. and sterile compounding of solutions, (c) applying the administrétistensrad
aspects of administrating a pharmacy, @dg of terminology and medical abbreviations as they relate to pharmacy, (e) applying
dosage forms and routes of administration, (f) using pharmacy calculations, (g) applying pharmacy law, (h) interpretation
medication orders, prescriptions and drugssifications. (i) dealing with purchasing and inventory control (j) applying computer
technology and (k) identifying basic anatomic and physiologic systems as they relate to medication interactions.

Employment opportunities may exist in retail pharmaas well as other settings such as hospitals, nursing homes, dssisged
facilities, pharmaceutical warehouses, mail order pharmacies, research labs, as well as federal agencies. To sucoged in this
pharmacy technicians must be highly detaieotéd, be good with numbers, exercise sound judgment, able to multitask and posses
excellent customer service skills.

Graduates receive a certificate of completion for Pharmacy Technician from Rio Grande Valley College. All students thest pass
Pharmay Technician Certification Boardés National Certificat

Method of Delivery: Residential
Program Outline

Contact Hours

Subject# SubijectTitle Lec Lab Ext Total
PDMT100 Professional Development with 30 60 00 90
Medical Technology
MT100 Medical Terminology 30 00 00 30
MOS100 Medical Office Administrative Procedures 30 00 00 30
AP100 Anatomy and Physiology 30 00 00 30
AP101 Pathophysiology 30 00 00 30
CB100 Career Basics 10 20 00 30
PHT101 Orientation to Pharmacy Services 60 00 00 60
PHT102 Pharmaceutical Computer Systems and Applications 30 30 00 60
PHT103 Aseptic Technique, Sterile and N&terile 30 60 00 90

Compounihg and Intravenous Syllabus

PHT104 Pharmacology for the Pharmacy Technician 60 00 00 60
PHT105 Pharmacy Billing and Quality Assurance 30 00 00 30
PHT106 Pharmacy Technician Clinical Experience 00 00 210 210
PHT107 Pharmacy Technician Ceitiition Exam Review 30 00 00 30
Total Clock Hours 400 170 210 780
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Nurse Aide Program

Program Description:
This program is a five (5) weék100 clock hour comprehensive nurse aide course that provides the skills and abilities ¢sgbhatial
provision of basic care to homebound patients and residents in hospitals and long term facilities.

Upon completion of this course the students wil/| b eilyad | e
workers, andfriends; assist patients in attaining and maintaining maximum functional independence; maintain the rights of th
residents, patients, and clients; apply proper body mechanics in bed making, lifting, and turning patients; perforrat FEdicGFRR

and tke patient vital signs and follow infection control measures.

Upon satisfactory completion of this five (5) week Nurse Aide course, the student will receive a Certificate of Completitowan

the student to take the examination required by the TEraartment of Aging and Disability Services (DADS) to become a part of
the Nurse Aide Registry thru Pearson VUE. Graduates of this program may find employment as a Certified Nurse Aidel& Hospit:
Nursing Homes, Adult Day Care Centers and Home Heajimaies.

Method of Delivery: Residential
Program Outline

Contact Hours

Subject# Subject Title Lec Lab Ext Total
NA 101 Intro to Long Term Cee 16 00 00 16
NA 102 Personal Care Skills 13 09 00 22
NA 103 Basic Nursing Skills 04 04 00 08
NA 104 Restorative Services 04 00 00 04
NA 105 Mental Health & Social Service Needs 06 00 00 06
NA 106 Social Skills 04 00 00 04
NA 107 Nurse Aide Clinical Experience 00 00 40 40
Total Clock Hours 47 13 40 100

CERTIFICATION EXAMINATION TEST

The Texas Department of Aging and Disability Services (DADS) has contracted with Pearson VUE, to develop, score ard report th
results of the NNAAP Examination for the Texas Nurse Aide Registry. The Nurse Aide Competency Evaluation Service (NACES)
will be working with Pearson VUE to schedule and administer the examination in the state of Texas. The National Nurse Aide
AssessmenProgram (NNAAP) is an examination program designed to determine minimal competency to become a certified nurse
aide in the state of Texas.

There are two (2) parts of the NNAAP Examination process:
e The Texas Skills Examination. Student MUST pass (duout of five (5) skills in the Texas Curriculum for Nurse Aides in
Long-Term Care Facilities;
e The NNAAP Written (or Oral) Examination which consists of seventy (70) multiptéce questions written and sixty (60)
multiple-choice and ten (10) readimgmprehension questions.

EXAM RESULTS

The nurse aide evaluator will discuss your Skills Examination results; you will sign the Candidate Performance Sumnzamy Sheet
receive a copy. After the Written (or Oral) Examination, the nurse aide evaluatecovil your answer sheet and will give you your
unofficial preliminary results. After Pearson VUE receives your testing materials, your official result will be mailadevittioO)
business days.
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Emergency Medical Tecmology Program-Basic
(Program notipproved or regulated by TWC/CSC)

Program Description:

This 9-week (DAY) and15 week (Evening/Weekend) 272 clock hourscourse which trains prospective students in
competencieshat enableshe graduate to successfully pass the National Registry of Enmrdviedical Techology.

The Emergency Medical Teehlogy (Basic) will perform skills that include: (a) a brief overview of the human body, (b)
techniques as defined in airway and pulmonary resuscitation for adults and special populations, (c) caomusiitat
various methods and proper documentation, (d) use of terminology and medical abbreviations as they relate to the E
Basic, (e) evaluating the scene for potential hazards, (f) recognizing the signs and symptoms of allergic reactions,
summarze signs of medical/behavioral emergencies. (h) traumatic injuries to the spine and head (i) learning the p
hospital environment and transferring patients with life threatening illness. Upon successful completion of these cour
as required by state gelations, graduates receive a certificate of completion for Emergency Medical Technology
ProgramBasic from Rio Grande Valley College. All students must pass the National Registry of Emergency Medic:
Techrology Examination prior to registration as an &mency Medical Teclotogy-Basic.

Method of Delivery: Residential

Program Outline

Contact Hours

Subject# SubjectTitle Lec Lab Ext Total
EMT100 Preparatory 11 03 00 14
EMT101 Airway 04 02 00 06
EMT102 Paient Assessment 08 06 00 14
EMT103 Medical/Behavioral Emergencies and 24 16 00 40
Obstetrics & Gynecology
EMT104 Trauma 16 14 00 30
EMT105 Infants & Children 10 08 00 18
EMT106 Operations 06 12 00 18
EMT 110 Emergency Medical Teciology 00 00 132 132
Externship
Total Clock Hours 79 61 132 272
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Patient Care Technician

Program Description:

This 30 weeki 885 hour course prepares individuals for employment in heatfth facilities. Students will learn the
specfics of patient care through the management of safe clinical skills. Students will be involved in the clinica
experiences that will enhance their knowledge in ECG and Phlebotomy. Theskilldtd course of instruction is
designed to prepare students dbpquick response to changing working environment, 2) their personal view and how they
view others, and 3) how to deal with stress response, infections, surgical procedures, nutrition hydration, diagno:
examination, and health communication. Upon gletion of this program students will be able to: 1) identify anatomical
structures that relate to the cardiac cycle, 2) electrical activity of the heart, 3) patient preparation for lead pkcement
cable connection for ECG readings and how to identdfgoamal rhythms, and 5) identify anatomical structures in
relation to the cardiac cycle, electrical activity of the heart, patient preparation for lead placement, cable connecting
ECG readings, and the identification of abnormal rhythms. Studentalgdlllearn to demonstrate venipuncture, blood
glucose monitoring, interpretation of multiple laboratory tests, OSHA rules/regulations and venipuncture procedures. T
students will be instructed on medical office procedures such as scheduling patéminaguts, reimbursements, patient
records, billing, and other office operations. Upon successfully completing the program, RGV College will issue
certification of completion for Patient Care Technician and allow the graduate to take the Nationdlo€ @uempetency
Testing Exam for Patient Care Technician (NCPCT). The graduate will find job opportunities in hospitals, health clinic
doctordos offices, nursing homes and other health car e

Program Outline
Contact Hours

Subject # Subject Title Lec Lab Ext Total
MT100 Medical Terminology 30 00 00 30
AP100 Anatomy & Physiology 30 00 00 30
AP101 Pathophysiology 30 00 00 30
CB100 Careers Basics 30 00 00 30
NA101 Intro to Long Term Care 16 00 00 16
NA102 Per®nal Care Skills 13 09 00 22
NA103 Basic Nursing Skills 04 04 00 08
NA104 Restorative Services 04 00 00 04
NA105 Mental Health & Social Service Needs 06 00 00 06
NA106 Social Skills 04 00 00 04
NA107 Nurse Aide Clinical Experigce/Externship 00 00 40 40
ECG100 Structures of the Heart 30 00 00 30
ECG101 Electrical Activities of the Heart 30 30 00 60
ECG102 Equipment & Patient Preparation 00 15 00 15
ECG103 Lead Placement & Connecting Cable 00 30 00 30
ECG104 Tracings & ECG Readings 00 60 00 60
ECG105 ECG Clinical Experience 00 00 100 100
PLB100 Intro to Phlebotomy 30 00 00 30
PLB101 Infection Control & Safety 30 00 00 30
PLB102 Venipuncture Collection 30 60 00 90
PLB103 Arterial Blood & Non Bood Collection 30 60 00 90
PLB104 Phlebotomy Review 30 00 00 30
PLB105 Phlebotomy Clinical Experience/Externship 00 00 100 100
Total Clock Hours 377 268 240 885
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Phlebotomy Technician

Program Description:

This 17 week 490 clock hourcousepr epares students for employment pos
other healtkcare facilities. Students will learn all tasks related to phlebotomy. Upon completion of this program studen
will be able to prform laboratory and phletomy skills that include phlebotomy procedures, identify the human body
systems and functions, demonstrate knowledge of applicable safety regulations and work within the code of ethics
handle equipment properlgraduates receive a certificate of cdetipn for Phlebotomy Technician from Rio Grande
Valley College.

Method of Delivery: Residential

Program Outline

Contact Hours

Subject # Subject Title Lec Lab Ext Total
MT100 Medical Terminology 30 00 00 30
AP100 Anatomy & Physitogy 30 00 00 30
AP101 Pathophysiology 30 00 00 30
CB100 Careers Basics 30 00 00 30
PLB 100 Intro to Phlebotomy 30 00 00 30
PLB 101 Infection Control & Safety 30 00 00 30
PLB 102 Venipuncture Collection 30 60 00 90
PLB 103 Arterial Blood & Non Blood Collection 30 60 00 90
PLB 104 Phlebotomy Review 30 00 00 30
PLB 105 Phlebotomy Clinical Experience 00 00 100 100
Total Clock Hours 270 120 100 490
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NURSING ESSENTIAL SEMINAR

Seminar Description:

This semiar provides the essential elements needed for a beginning student to be successful in pursuit of a programn
licensing. The very basic aspects of nursing theory will be covered. The student will understand the nature of nursing
well as personal and @nonmental factors in nursing. Understanding of the human development throughout the life cycle
will be introduced. A very brief introduction to the nutrition and diet therapy a nurse applies to everyday life. A wery bas
introduction to the structure drfunction of the human body will be investigated. Medical Terminology and Human
Anatomy will be disbursed throughout the course to assist the student in understanding common medical terms.

Admission Requirements:
Individuals applying for this course diusly are required to:

E Be atleast 17 years of agmder age 18 requires parental permissighg e wi | | be verified w
no ID is available then a Birth Certificate will be requiredhd

E Present proof of secondary education (High $tBiaploma or General Equivalency Diploma)

Method of Delivery: Residential/G@ampus

Program Outline:

Contact Hours

Subject # Subject Title Lec Lab Ext Total
NURS100 Nursing Essentials Seminar 100 00 00 100
Total Clock Hours 100 00 00 100
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Vocational Nursing

Program Description:

This 51 weeDay) and 81 Week (Evening/Weekerid)1765 clock hour Vocational Nursing program will prepare the students with
the entrylevel competencies in the following areas: Enables theestud apply for presentation of NCLEX examination and obtain

a vocational nursing licensure; apply for erAeyel vocational nursing positions; assist in the determination of predictable healthcare
needs of clients within healthcare setting; encouragelerig learning and provides a foundation for furthering their education;
promotes involvement in both professional and community organization and activities; to accept personal accountaltilitstl for et
and competent nursing practice, as well as fotinaimg professional and personal development; to communicate effectively, orally
and in writing; to practice nursing under the dir ephysiciann of
podiatrist or dentist. Graduateseéve a certificate of completion for Vocational Nursing from Rio Grande Valley CollBtgase

see Vocational Nursing Handbook for details pertaining to this program.

Method of Delivery: Residential
Program Outline

Contact Hours

Subject Title Lec lLab Clinical Total
Anatomy & Physiology | 75 0 0 75
Anatomy & Physiology Il 90 0 0 90
Foundations of Nursing 80 0 0 80
Fundamental of Nursing 160 100 64 324
Nutrition 30 0 0 30
Maternal Nursing 75 23 100 198
Pediatric Nursing 75 23 100 198
Medical Surgical Nursing | 100 30 150 280
Medical Surgical Nursing I 100 30 150 280
Pharmacology 140 0 0 140
Preceptorship 0 0 70 70
Total Clock Hours 925 206 634 1765
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ASSOCIATE DEGREE IN NURSING
LVN to RN Track

PROGRAM DESCRIPTION:

This 45 Week 60 Semester Credit Hour Associate Degree in Nursing program will be prepare the student to provideepsgieat care,

to be a patient safety advocate, to be member of tHegsion and the health care team for a limited number of patients in various healthcare
settings. Upon successful completion of this program, the student will be abledinicse reasoning and knowledge based on the nursing
program of study, evidendsased practice outcomes, and resedased policies and procedures as the basis for decs&ing and
comprehensive, safe patietgntered care; demonstrate skills in using patient care technologies and information systems that support s:
nursing pratice; promote safety and quality improvement as an advocate and manager of nursing care; coordinate, collaborate :
communicate with diverse patients, families and the interdisciplinary health care team to plan, deliver, and evaluate pcareoths
quality of life; adhere to standards of practice within legal, ethical, and regulatory frameworks of the professional masstrate
knowledge of delegation, management, and leadership skills and demonstrate behavior that reflects the values a@nthethigsiog
profession, including a spirit of inquiry.

Upon successful completion of the thismmester program, the graduate will be able to sit and pass for the National Council Licensure
Examination for Registered Nurses (NCLIRN) administered by thTexas Board of Nursing (BON) and become a Registered Nurse.

Empl oyment opportunities for our graduates are hospiltteal|Other ph)
employment opportunities include outpatient clindnd schools, or serve in the military.

METHOD OF DELIVERY: Residential
Degree Outline

PRE-REQUISITE i GENERAL EDUCATION COURSES
CONTACT HOURS SEMESTER
COURSE # COURSE TITLE LEC [ LAB CLIN OUTSIDE* TL CR. HRS.
ENGL 1301 English Composition 45 0 0 0 45 3.0
BIOL 2401 Anatomy & Physiology | 45 30 0 0 75 4.0
BIOL 2402 Anatomy & Physiology Il 45 30 0 0 75 4.0
PSYC 2301 General Psychology 45 0 0 0 45 3.0
PSYC 2314 Human Growth and Development 45 0 0 0 45 3.0
BIOL 2421 Microbiology 45 30 0 0 75 4.0
Elective* Language, Culture, Philosophy or Creative Arts 45 0 0 0 45 3.0
TOTAL 315 90 0 0 405 24.0
* Choose from one of the following courses: ENGL 2311, 2323, 2327, 2328, 2332, 2333; HUMA 1301; PHIL 2306; Span 231R,P31
1301, 1303, 139 DRAM 1310, 2366; MUSI 1306, 1307, 1310.
1% SemesterLevel One
CONTACT HOURS SEMESTER
COURSE # COURSE TITLE LEC LAB CLIN OUTSIDE* TL CR. HRS.
RNSG 1301 | Professional Nursing | 45 0 0 225 67.5 3.0
RNSG 1401 | Nursing Care Concepts | 60 0 0 30 90 4.0
RNSG 1260 | Professional Nursing Skills | 0 60 0 15 75 2.0
RNSG 1330 | Nursing Clinical | 0 90 0 0 90 3.0
TOTAL 105 | 150 0 67.5 3225 12.0
2" SemesterLevel Two
CONTACT HOURS SEMESTER
COURSE # COURSE TITLE LEC LAB CLIN OUTSIDE TL CR. HRS.
RNSG 2101 | Professional Nursing Il 15 0 0 7.5 225 1.0
RNSG 2501 | Nursing Care Concepts Il 75 0 0 37.5 112.5 5.0
RNSG 2110 | Nursing Comprehensive Assessment 30 0 0 15 45 2.0
RNSG 2440 | Nursing Clinical Il 0 120 | O 0 120 4.0
TOTAL 120 | 120 | O 60 300 12.0
3"P Semesterlevel Three
CONTACT HOURS SEMESTER
COURSE # COURSE TITLE LEC [LAB [ CLIN OUTSIDE* TL CR. HRS.
RNSG 2202 | Professional Nursing Ill 30 0 0 15 45 2.0
RNSG 2502 | Nursing Care Concepts Il 75 0 0 37.5 112.5 5.0
RNSG 2330 | Nursing Clinicallll 0 90 0 0 90 3.0
RNSG 2020 | Professional Nursing Preceptorship 0 0 90 0 90 2.0
TOTAL 105 | 90 90 52.5 3375 12.0
GRAND TOTAL 645 | 450 | 90 180* 1365 60.0

*Qutside Hours not recognized by TWESC
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PHARMACY TECHNICIAN

PHT 101 Orientation to Pharmacy Services LEC 60/LAB 00/EXT 00/T 60

This course will introduce the role of the pharmacy technician in the delivery of patient care. Knowledge of automatéidrmedica
delivery systems is emphasized; ledge of processing prescription/medication orders and available resources to reduce medicatio
errors in the health delivery process. The student will also follow established procedures for the purchase of phaspaceutic
equipment, and supplies, anddontrol inventory according to an established plan that details the handling of their receipt, storage
removal, and documentation. Students will know the legal requirements to secure inventory and drug diversion topics will |
reviewed. The student wilkarn how to prepare compounded and-nompounded products for distribution, and understand the legal
implications and requirements for delegation of specific duties by a pharmacist to a pharmacy technician. In additiaratomrep

the student will afely retrieve from inventory, profile, calculate, and measure. Course content prepares the graduate to compou
nonsterile products, and to accurately calculate ingredient amounts utilizing accepted compounding techniques. Quadityiassura
emphasizedas are federal and state laws and regulations controlling the preparation of nonsterile products. The student will also le
how to distribute medications according to federal and state laws and regulations, utilizing current methods in vaim®s pract
settings. [Prerequisite: PDMT100, MT100, AP100, AP101, MOS101]

PHT 102 Pharmaceutical Computer Systems and Applications LEC 30/LAB 30/EXT 00/TL 60

This subject will allow the student to gather patient information to assist the pharmacist in icgnBuaty Utilization Evaluation and
Medication Therapy Management. The student will learn how to use various forms of technology used in the practice of pharmg
today for storing, accessing and recording pharmacy data. Course content prepares thetgnateate and screen prescriptions or
medication orders, and understand the legal implications and requirements for completeness, authenticity, demonsliate the ski
carry out tasks delegated to pharmacy technicians by pharmacists. Students leidlralspecific interviewing techniques that help to
identify a patient's need for counseling by the pharmacist. [Prerequisite: PHI€tation to Pharmacy Services]

PHT 103 Aseptic Techniques, Sterile and NeBterile Compounding and Intravenous LEC 60/LAB 30/EXT 00/TL 90

During this course, the student will learn how to compound sterile products. Sterility procedures are emphasized, as
incompatibilities and how to handle them. Quality assurance standards are applied to pharmacy practicestudedttteprepared

to practice in accordance with the federal and state laws and regulations that govern sterile product preparation.ilbtademts w
how to compound hazardous drugs according to federal state laws and regulations. Quality assdraaéetyastandards and
practices are applied to their preparation as well as procedures for maintaining pharmacy equipment and facilities. sizedmph
are methods for proper handling of hazardous wastes and sharps, and the application of coneigtsivierinfection control.
Students are also prepared to calibrate and troubleshoot commonly used pharmacy equipment and devices. [Prerequisjte: PHT
Pharmaceutical Computer Systems and Applications]

PHT 104 Pharmacology for the Pharmacy Technician LEC 60LAB O0/EXT 00/TL 60

This course prepares the student to understand the therapeutic use of prescription and nonprescription medicationsofgr prever
diagnosis, and treatment of diseases affecting each of the following physiologic systém®shofman body: Nervous, Endocrine,
Skeletal MuscularCardiovascular, Respiratory, Gastrointestinal Genitourinary, Reproductive, Immune Special Senses, Dermatolog
Hematologic and specialized areas, as applicable. The student will also learn howttthagsiiarmacist in preparing, storing and
distributing investigational drug products. Students are prepared to follow established protocols for recording theoprapdrati
distribution of these products, as well as protocols for investigational dadugr storage. [Prerequisite: PHT 103, Aseptic
Technique, Sterile and NeBterile Compounding and Intravenous]

PHT 105 Pharmaceutical Billing and Quality Assurance LEC 30LAB OO/EXT 00/TL 30

During this course, the student will verify thipdirty mverage, delineation between taxable and nontaxable items and apply methods
to assure that the medicatiase system utilized by the pharmacy is safe. Emphasized are various technologies that have been pro\
effective for medication safety assurance. @Gedds are also prepared to identify and report errors. Course content prepares the
graduate to bill and collect payments for pharmacy goods and seficesequisite: PHT 104, Pharmacology for the Pharmacy
Technician]

PHT 106 Pharmacy Technician Clinical Experience LEC 00/LAB 00/EXT 210/TL 210

During this portion of the program students have will successfully complete theory and laboratory. The students wilidubtassi
pharmacy for 180 clock hours to work under the supervision of a registeiehar maci st . The studen
medication, pouring of soluble medications, entering prescription drug order information into computers, selecting peipersgon
affixing auxiliary labels, drug product ppacking, mixing sterile.V. solutions, and proper use of medication for pharmacist review.
Applications of O.S.H.A. rules and regulations will be demonstrated by the stufinetrequisites: PHT 100 through PHT510

PHT107 Pharmacy Technician Certification Exam Review LEC 30LAB OU/EXT 00/TL 30

Upon completion of this course, the student will apply all material learned thru the duration of the program and denmoasteayes
of the subjects covered by sitting in a review and mastering a competency test to pass theyPrenhmacian Certification Board
exam.

47



MEDICAL ASSISTANT / MEDICAL BILLING AND CODING SPECIALIST

MT100 Medical Terminology LEC 30LAB 00EXT 00/TL 30

During this portion of the program, students will learn how to apply and understand basic rnegdigablogy, abbreviations and
symbols. They will learn: 1) Suffixes, Prefixes, Root Words and Combining Forms 2.) How to build medical terminology usin
suffixes prefixes, root words and combining forms. [Prerequisite: None]

AP100 Anatomy and Physioloyg LEC 30/LAB OO/EXT 00/TL 30
During this portion of the program students will learn the basic working knowledge of the human body apstéestify the basic
functions using audio and visual presentations. [Prerequisite: MT 100 Medical Tegginolo

AP101 Pathophysiology LEC 30/LAB 00/EXT 00/TL 30
Students of this subject will learn the structural hierarchy of the body, anatomical locations, and the major body systeors, c
pathology, diseases associated with each of the body systeintheadiagnostic and treatment modalities for each. [Prerequisite:
MT100 Medical Terminology and AP100 Anatomy & Physiology]

MOS100 Medical Office Administrative Procedures LEC 30LAB 00EXT 00/TL 30
Upon completion of this subject, students willdi#e to apply medical office skills such as: filing, indexing, appointment scheduling,
telephone techniques, office machines, customer service and business transactions. [Prerequisites: MT100]

PDMT100 Professional Development with Medical Technology LEC 30/LAB 60/EXT 00/TL90

Upon completion of this course, students will be introduced to the legal system and learn to differentiate |laetvaeenethics.
Students will also learn oral and written communication and basic writing skills that will give tthe practice in writing-eails,
messages, memos, and professional letters. Students will also be able to identify the barriers of oral communicatidn bettdrow
respond to others who may be affected by a wide spectrum of physical and/or enstéitesain the workplace. Students will learn

the basic use of keys, numbers, and symbols of keyboarding. The student will also learn basic computer concepts aofd feature
Word, Excel, PowerPoint, and Outlook applications and integrate data betweepptiwatisns by completing lab assignments.
[Prerequisite: None]

INS100 Medical Insurance 1 LEC 30/LAB OO/EXT 00/TL30

Upon completion of this course, student will learn the medical insurance industry, legal issues surrounding insurance clai
processing and are emerged into insurance industry basics learning about the different types of insurance coverage,sptamoption
an examination of the insurance policy itself. Students also learn how to perform basic coding and are introducedrso their f
insurance form[Prerequisites: MT100, AP100, MOS100 and ML100]

INS101 Medical Insurance 2 LEC 30LAB 00/EXT 00/TL 30
Upon completion of this course, the student will learn the importance of reimbursement policies and health care plans
government/state, BC/BS, TRICARE, CHAMPVA, Medicare and Medicaid. [Prerequisites: INS100]

EHR100 Electronic Health Records 1 (Front Office) LEC 10LAB 20/EXT 00/TL 30

Upon completion of this course, student will learn to use practice managemert sofw whi ch i ncor por ates n
electronic health records. Through its use, the student will enhance their working knowledge to fully understand hoiw keéadthon
records are used in todayds p[Rrgrequisitaés:a MTAG), APT00, iAR181s IN$180, INSL1@L &r e
COM100]

EHR101 Electronic Health Records 2 (Clinical) LEC 10LAB 20/EXT 00/TL 30

Upon completion of this course, the student will learn the practice management software which incorporateé mdaning s e i n
electronic health records. Through its use, the student will be able to input patient clinical data as it is used ia késdthorecords

in todayb6s physicianbs offices in the c Dl GOMLED] MOSH®, #HTLODE n t
EHR100]

EHR102 Electronic Health Records 3 (Billing) LEC 20/LAB 20/EXT 00/TL 60
Upon completion of this course, student will learn how to electronically enter patient transactions in the practice masefjearen
asitr el ates to meaningful use in todayds electronic health

payments and other financial information on the patient ledger. They will also learn how to electronically submit ckztedand
appealed claims. [Prerequisite: EHR100]

CB100 Career Basics LEC 10LAB 20/EXT 00/TL 30

Upon completion of this course, the student will learn techniques for successful job seeking efforts in the health tgre indus
Students will learn dfierent types of effective resume writing and cover letters. Additionally, students will learn interviewing
techniques and negotiating tiprerequisite: None)]
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CLIN100 Clinical Procedures 1: Fundamentals of Clinical Medical Assisting LEC 20/LAB 40EXT 00/TL 60

Upon completion of this subject, students will be able to apply the role of a Medical Assistant in relation to workiegltscarte
provider, the knowledge of ethical considerations and standards as applied in the lab. They will leancépés of disease
transmission and the bodyds response to infection preventingr m
disease. Students will also learn to gather information from patients about their health statusaanrements of vital signs and
assist with the very basic physical examinations. [Prerequisite: MT100 Medical Terminology]

CLIN101 Clinical Procedures 2: Assisting with Medications LEC 20/LAB 40/EXT 00/TL 60

The student will learn the fundamentainciples of pharmacology including brand and trade names of medications with common
prescribed medications as well as its indications of use. Students will also learn how to calculate using basic mhathdorgstt t
dosages as prescribed by a phigsiand administer medications either through injections, by mouth, or topically. Students will learn
about cultures and diagnostic procedures used with the different types of specialties. Students will learn to preparssist aitlal
specialty examiations. [Prerequisite: MT100 Medical Terminology and CLIN 100 Clinical Procedures 1: Fundamentals of Clinical
Medical Assisting]

CLIN102 Clinical Procedures 3: Assisting with Medical Specialties LEC 20/LAB 40/EXT 00/TL 60

During this portion of thggrogram, students will learn the basic concepts of using an electrocardiograph to collect an accurate readi
to determine a diagnosis of heart disease. Students will be able to perform patient assessment and patient care sgeoialingsto
[Prerequisite: MT100 Medical Terminology]

CLIN103 Clinical Procedures 4: Diagnostic Procedures LEC 20/LAB 40/EXT 00/TL 60
Students will learn the different types of blood cells and their function as well as collecting capillarySilatehts will also ssist

with the collection of bodily fluids such as stool, urine, sputum and collect venous blood samples using various technique
[Prerequisite: MT100 Medical Terminology and CLIN100 Clinical Procedures 1: Fundamentals of Clinical Medical Assisting]

CLIN104 Clinical Procedures 5: Assisting with Surgery LEC 20/LAB 40/EXT 00/TL 60

Upon completion of this program, student will learn to prepare the patients and the sterile field to assist the physicigerits.
Student will also learn the surgicaupplies and instruments for different types of situations the physician may require. Students will
be able to perform patient assessment, recognize and respondttoeliftening emergencies and perform CPR. Students will be
educating patients, inclua nutrition and health promotion. [Prerequisite: CLIN100 Clinical Procedures 1: Fundamentals of
Clinical Medical Assisting]

CLIN105 MA Credentialing and Exam Review LEC 30/LAB 00/EXT 00/TL 30

Upon completion of this course, the student will apgdlymaterial learned thru the duration of the program and demonstrates mastery
of the subjects covered by sitting in a review and mastering a competency test to pass a national certification exaguisitfPrer
MT100 Medical Terminology, AP100 Anatongnd Physiology, AP101 Pathophysiology, MOS100 Medical Office Administrative
Procedures, INS100 Medical Insurance 1, INS101 Medical Insurance 2, CL-BUIGL04]

MA110 Medical Assistant Externship LEC 00/LAB O0/EXT 00/TL 19

Upon completion of thisourse, the student will be able to apply the academic skills and training learned in the classroom setting in
reaklife work environment related to their field of study under the direct supervision of an outside accredited affiliate site.
[Prerequisite CLIN100-104]

MBC100 Coding and Reimbursement Implementation 1 (ICB10-CM) LEC 20/LAB 40/EXT 00/TL 60
Upon completion of this course, the student will learn to apply rules, guidelines and principles used 0CI@[2oding descriptive
diagnosis in riation to coding manual symbols. During this portion of the program, students will demonstrate alevehtry
understanding of implementation on coding diagnoses usingL@OM. [Prerequisite: MT100, AP1a1, PHT100, INS10Q01]

MBC101 Coding & Reimbursement Implementation 2 (CPT & HCPCS) LEC 20/LAB 40/EXT 00/TL 60

Upon completion of this course, the student will learn to apply the CPT and HCPCS level Il National Procedural Codingsprocess
implemented in the medical office. Students will be dbléranslate narrative documentation to numerical language for maximum
reimbursement. Students will also be able to translate narrative documentation to numerical language for the Evaluation
Management Section for maximum reimbursement. [PrereguisiBC100]

MBC102 CODING & REIMBURSEMENT IMPLEMENTATION 3 (CPT -4 Edition) LEC 30/LAB 60/EXT 00/TL 90

Upon completions of this course, students will learn to apply the CPT coding process as implemented in the medicaltléfice for
additional 5major sections. Students will be able to translate narrative documentation to numerical language for Anesthesia, Surge
Radiology, Pathology & Laboratory and Medicine for maximum reimbursentuidents will also learn the principles of
pharmacology andpply pharmacy as it relates to medical coding and billing. [Prerequisite: MBC101]

MBC103 MBCS Credentialing and Exam Review LEC 30/LAB 00/EXT 00/TL 30
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Upon completion of this course, the student will apply all material learned thru the duratienpobgram and demonstrates mastery
of the subjects covered by sitting in a review and mastering a competency test to pass a national certificatiffPresequisite:
MBC100-MBC103]

MBC110 Medical Billing & Coding Specialist Externship LEC 00/LAB 00/EXT 240/TL 240
Upon completion of this course, the student will be able to apply the academic skills and training learned is the ckttisgomnas
reatife work environment related to their field of study under the direct supervision of ardewstcredited affiliate site.
[Prerequisite: MBC10MBC103]

PATIENT CARE TECHNICIAN

PLB 100 Introduction to Phlebotomy 30LEC/O0LAB/OOEXT/30TL

This subject introduces students to the routine and safety related to blood collection. Upon @empthats subject students will be
able to apply the role of a phlebotomist in relation to working as a health care provider, the knowledge of ethicalttorsieila
standards as applied in the lab. [Prerequisite: None]

PLB 101 Infection Control & Safety 30LEC/O0LAB/OOEXT/30TL

Students will understand the importance of laboratory safety. The students will understand OSHA regulations and fire saf
procedures which include compliance to OSHA rules for laboratory operation and phlebeimoynel. Students will demonstrate
proficiency in subjects such as category specifics, isolations, scope of universal precautions, (MSDS) purpose, CLIgaéatyg.fire

In the area of maintaining a safe working environment, the students will apply tidarsta which provide for a clean and germ free
working area. Students will identify how various infections such as nosocomial and autogenously are spread and prevented wi
include the different routes of disease transmission. Students will also be atémtify the different isolation wards in a hospital
[Prerequisite: PLB 100 Introduction to Phlebotomy]

PLB 102 Venipuncture Collection 30LEC/60 LAB/O0EXT/90TL
Students will demonstrate how to use a syringe, the vacutainer system, landietgefosticks, the butterfly system and angles of
venipuncture. The students will be able to position the patient correctly and select the appropriate venipuncturestitie nicheill
perform a safe and effective venipuncture, assess a failed vetnipeindentify specimens, and prioritize specimen collection. They
will learn how to: 1) administer injections with precautions, 2) identify laboratory equipment, and 3) the maintenanfe sKills
equipment used.[Prerequisite: PLB 101, Infection Gtrol & Safety]

PLB 103 Arterial Blood & Non Blood Collection 30LEC/60LAB/O0EXT/90TL

Upon completion of this subject, students will be able to: 1) do procedural urinalysis, 2) use microscopic technique= torseal

and other bodily fluidsamples, 3) determine the cell types in normal and infected urine 4) complete a test report describing the
procedures 5) demonstrate the collection of specimens and perform a chemical analysis including testing for glucoseidadhemat
learn the bassk of arterial blood composition and the reasons arterial blood may be collected including specialized equipment, s
selection, testing of collateral circulation, and radial artery puncture.[Prerequisite: PLB 102 Venipuncture Collection]

PLB 104 Phkebotomy Exam Review 30LEC/O0LAB/OOEXT/30TL

Upon completion of this course, the student will apply all material learned thru the duration of the program and denmoasteayes
of the subjects covered by sitting in a review and mastering a ¢tengyetest to pass the National Certified Phlebotomy Technician
(NCPT) certification exam. [Prerequisite: PLB 100 Phlebotomy EthekB 103 Arterial Blood & Non Blood Collection]

PLB 105 Phlebotomy Clinical ExperienceExternship OOLEC/O0LAB/100EXT/100TL
Students will put into practice the skills they have gained in the previous subjects. Students will be placed in atingcalich as
a doctorbés office, |l aboratory and/-blaod allecsop ant demonstrate imptezactiorowitm v

patients. [Prerequisite: PLB 100 Phlebotomy Ethi€4d.B 103 Arterial Blood & Non Blood Collection]

NA 101 Introduction to Long Term Care 16 LEC/O0 LAB/OOEXT/16 TL

Student will demonstrate skills in lortgrm-care areas such as: safety/emergency situations, infection control, residents rights an
independence, ethical and legal aspects of nursing care, observations and communication to meet basic human needs: [Prereq
None]

NA 102 Personal Care Skik 13LEC/09 LAB/O0EXT/22TL
Students will learn how to apply proper body mechanics to prevent injury to self and elderly. Students will assistwthtients
bathing, skin care, grooming, hygiene, and demonstrate bed making,rcomfrsures for patients, early morning pateare and
bedtime care. They will show the basics of patient care relative to the integumentary system. All facets of patidhtnchndewi
home and nursing facility environments. [Prerequisite: NA Irtigduction to Long Term Care]
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NA 103 Basic Nursing Skills 04 LEC/04 LAB/OOEXT/08TL

Students will demonstrate skills in the nutritional needs and diet modifications for the patient along with adequate agdrgbod
knowledge of eliminato pr oces s. They will record patientdés fluid int
specimens, and show understanding of the urinary system. Students will describe the gastrointestinal system and calaraon disor
They will describe body temperature, pulse rate, and blood pressure. They will demonstrate measuring height and weight, admis
of patient, transfer and discharge of residents of homecare agencies and nursing facilities. Students will show hoainta maint
speci i ¢ condition and | earn how to help the patientds f0zamil"
Personal Care Skills]

NA 104 Restorative Services 04 LECOOLAB/O0EXT/04TL
Students will learn how to promote and niain restoration of the elderly in the hospital, nursing home or in their residence.
[Prerequisite: NA 103, Basic Nursing Skills]

NA 105 Mental Health and Social Needs 06 LEC/O0LAB/O0EXT/06 TL
Students will learn the basic psychosocial needshefdiderly, specific behavior problems found in the elderly. E.g., -stront
memory, poor hearing and eyesight, as it relates to aging and how to assist with impaifffesrequisite: NA 104, Restorative
Services]

NA106 Social Skills 04 LEC/O0LAB/O0EXT/04TL

Students will learn how to promote a positive workplace environment by applying the five main approaches in resolvitsgtnflic
co-workers, supervisors and residents. They are as follow: identify the problem, realize thereaut®m, ®adchange viewpoints,
create and agree in the resolution. Students will also be able to describe different technology programs used wittanesident
discuss the benefits of suing technology in nursing homes, discuss, give examples and roépptapriiate uses of social media in

the workplacedescribe ways that social media can benefit healthcare; and discuss consequences in inappropriate use of social m
[Prerequisite: NA 105 Mental Health and Social Needs]

NA 107 Nurse Aide Clinical Experience OOLEC/O0LAB/40EXT/40TL
Students will demonstrate how to provide basic nursing care in a variety of settings, while maintaining the comfortyaotl safet
patients and self. They will apply their instructional experience in the dewelgf clinical skills. [Prerequisite: NA 1€106]

ECG 100 Structures of the Heart 30LEC/O0LAB/OOEXT/30 TL
During this portion of the program, students will learn the structures of the heart and how they relate to the elédeitycaf tHue
heart. Students will be able to explain: 1) electrical activity, 2) conduction, 3) systole/ diastole, 4) contractioafrebmd) how
these factors affect the cardiac cycle. [Prerequisite: None]

ECG 101 Electrical Activities of the Heart 30 LECQ30 LAB/OOEXT/60 TL

This subject is devoted to describing in detail the electrical impulses and pathways of the heart. Students will hearn: h)d a r t
ability to transmit electrical impulses to cardiac muscle cells to bring about theioparditinction of the heart, 2) the different
aspects of abnormal versus nor mal ECG6S, and 3) the medica
[Prerequisite: ECG 100 Structures of the Heart]

ECG 102 Equipment & Patient Preparation 00 LEC/15 LABOOEXT/15 TL

This subject covers E.C.G equipment and the functions of the equipment. The students will learn: 1) the preparatiatieott the p
while assisting the physician with a physical examination, and 2) the proper maintenance of the elegracandazhine. Students
will learn machine functions such as: input, output, signal processing, output display, standardization, laboratory aecbdditey
collection. [Prerequisite: ECG 101 Electrical Activities of the Heart]

ECG 103 Lead Placemenand Connecting Cables O0LEC/30 LAB/OOEXT/30 TL

This subject covers lead placements and the importance of correct placement. Students will learn correct placemetesf electr
specifically on the chest area which includes chest leads V1, V2,4/3/% and V6.

[Prerequisite: ECG 102 Equipment & Patient Preparation]

ECG 104 Tracing and ECG Reading OO0LEC/60 LAB/OOEXT/60 TL
During this portion of the program, students will demonstrate in a laboratory situation, the production of tratiB@&Gareadings.
The students will identify tracings that represent danger for the patient and how they would deal with the situatiots vBiiuoken
able to make certain accurate tracings are obtained and how to deal with the problem.

[Prerequisite: EG 103 Lead Placement and Connecting Cables]
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ECG 105 ECGClinical Experience OOLEC/0O0LAB/100EXT/100TL

Upon completion of the required ECG procedures and laboratory instruction, students will be placed in a clinical setiisag such
doct or 6s offices, hospitals and clinics. Student s ngtracihgs b e
and record readings. Students will also be required to interact with patients.

[Prerequisites: Courses ECG 100 thro&G 104]

MT100 Medical Terminology 30LEC/O0LAB/OOEXT/30TL

During this portion of the progranstudents will learn how to apply and understand basic medical terminology, abbreviations and
symbols. They will learn: 1) Suffixes, Prefixes, Root M& and Combining Forms 2.) How to build medical terminology using
suffixes, prefixes, root words and combining fori&rerequisite: None]

AP100Anatomy and Physiology 30LEC/O0LAB/O0OEXT/30TL
During this portion of the program students wikila the bas working knowledge of the human body systeamsl identify the basic
functions using audio and visual presentatifReerequisite: MT 100]

AP101 Pathophysiology 30 LEC/00LAB/OO EXT/30TL

Students of this subject will learn the stural hierarchy of the body, anatomical locations, and the major body systems, common
pathology, diseases associated with each of the body systems and the diagnostic and treatment modalitieSkiar Riaonders,
Musculoskeletal System Disorders, Blomad Circulatory Disorders, Lymphatic System Disorders, Cardiovascular System Disorders,
Respiratory System DisorderfPrerequisite: MT100 and AP100]

CB100Career Basics 30 LEC00 LAB/OOEXT/30TL

Upon completion of this course, the studentl webarn techniques for successful job seeking efforts in the health care industry.
Students will learn different types of effective resume writing and cover letters. Additionally, students will learmvimtervi
techniques and negotiating tipgRrereaiisite: None]

PHLEBOTOMY TECHNICIAN PROGRAM

PLB 100 Introduction to Phlebotomy LEC 30/LAB 0O0/EXT 00/TL 30

This subject introduces students to the routine and safety related to blood collection. Upon completion of this subjeoviitiee
ableto apply the role of a phlebotomist in relation to working as a health care provider, the knowledge of ethical consiaedations
standards as applied in the lab. [Prerequisite: None]

PLB 101 Infection Control & Safety LEC 30/LAB 00/EXT 00/TL 30

During the portion of the program students will understand the importance of laboratory safety. The students will ufeirsdand
regulations and fire safety procedures which include compliance to OSHA rules for laboratory operation and phlebotonay. persont
Students will demonstrate proficiency in subjects such as category specifics, isolations, scope of universal precawdighs, (MS
purpose, CLIA and fire safety. In the area of maintaining a safe working environment, the students will apply the staicdards
provide for a clean and germ free working area. Students will identify how various infections such as nosocomial andigiytogeno
are spread and prevented which include the different routes of disease transmission. Students will also be #fydtie i&farent
isolation wards in a hospital. [Prerequisite: PLB 100 Introduction to Phlebotomy]

PLB 102 Venipuncture Collection LEC 30/LAB 60/EXT 00/TL 90

During this portion of the program, students will demonstrate how to use a syringactiainer system, lancets for finger sticks, the
butterfly system and angles of venipuncture. The students will be able to position the patient correctly and seleciptregeappr
venipuncture site. The students will perform a safe and effective venipa, assess a failed venipuncture, identify specimens, and
prioritize specimen collection. They will learn how to: 1) administer injections with precautions, 2) identify laboraipmesd,

and 3) the maintenance skills for all equipment usgterequisite: PLB 101, Infection Control & Safety]

PLB 103 Arterial Blood & Non Blood Collection LEC 30/LAB 60/EXT 00/TL 90

Upon completion of this subject students will be able to: 1) do procedural urinalysis, 2) use microscopic techniquese tariapaly
and other bodily fluid samples, 3) determine the cell types in normal and infected urine 4) complete a test report diesseibing
procedures 5) demonstrate the collection of specimens and perform a chemical analysis including testing fondlbheosstaia 6)
learn the basics of arterial blood composition and the reasons arterial blood may be collected including specialized, esifgipmen
selection, testing of collateral circulation, and radial artery puncture.[Prerequisite: PLB 102 VengQuikection]

PLB 104 Phlebotomy Exam Review LEC 30/LAB 00/EXT 00/TL 30

Upon completion of this course, the student will apply all material learned thru the duration of the program and denmoasteayes

of the subjects covered by sitting imeview and mastering a competency test to pass the National Certified Phlebotomy Techniciar
(NCPT).[Prerequisite: PLB 100 Phlebotomy Ethic®LB 103 Arterial Blood & Non Blood Collection]

52



PLB 105 Phlebotomy Clinical Experience LEC 00/LAB 00/EXTOO0/TL 100

During the portion of this program, students will put into practice the skills they have gained in the previous suljeats. \Billibe
placed in a clinical setting such as a do canadathéranomobdfcolleceon | a
and demonstrate interaction with patients. [Prerequisite: PLB 100 Phlebotomy EtRicB 103 Arterial Blood & Non Blood
Collection]

NURSE AIDE PROGRAM

NA 101 Introduction to Long Term Care LEC 16/LAB 00/EXT 00/TL 16
Student will demonstrate skills in long telcare areas such as: safety/emergency situations, infection congad, i dights sl 6
independence, ethical and legal aspects of nursing care, observations and communication to meet basic humanewpesite:[Pre
None]

NA 102 Personal Care Skills LEC 13/LAB O9EXT OO/TL 22
Students will learn how to apply proper body mechanics to prevent injury to self and elderly. Students will assiswjthtients
bathing, skin care, grooming, hygiene, andndastrate bed making, comfort measures for patients, early morning fatierdnd
bedtime care. They will show the basics of patient care relative to the integumentary system. All facets of patidhtinchudeni
home and nursing facility environmisn [Prerequisite: NA 101, Introduction to Long Term Care]

NA 103 Basic Nursing Skills LEC O4/LAB O4/EXT OO/TL 08
Students will demonstrate skills in the nutritional needs and diet modifications for the patient along with adequate apdrgtoal
knowl edge of elimination process. They wil |l recor sdtingdflaid i en

specimens, and show understanding of the urinary system. Students will describe the gastrointestinal systemoandisarders.

They will describe body temperature, pulse rate, and blood pressure. They will demonstrate measuring height and wssigit, admi
of patient, transfer and discharge of residents of homecare agencies and nursing facilities. Studéots Willvsto maintain a
specific condition and |l earn how to help the patieMNADBR f ai
Personal Care Skills]

NA 104 Restorative Services LEC 04/LAB OU/EXT OO/TL 04
Students willlearn how to promote and maintain restoration of the elderly in the hospital, nursing home or in their residenc
[Prerequisite: NA 103, Basic Nursing Skills]

NA 105 Mental Health and Social Needs LEC 06/LAB OUEXT OO/TL 06
Students will learn thdasic psychosocial needs of the elderly, specific behavior problems found in the elderly. E.dershort
memory, poor hearing and eyesight, as it relates to aging and how to assist with impairments.

[Prerequisite: NA 104, Restorative Services]

NA106 Scial Skills LEC 04/LAB OUEXT OO/TL 04

Students will learn how to promote a positive workplace environment by applying the five main approaches in msdlidtgywith
co-workers, supervisors and residents. They are as follow: identifyrtidem, realize there is a solution, exchange viewpoints,
create and agree in the resolution. Students will also be able to describe different technology programs used wittanesident
discuss the benefits of suing technology in nursing home, diggivesexamples andole play inappropriate uses of social media in
the workplace; describe ways that social media can benefit healthcardisands consequences of inappropriate use of social media.
[Prerequisite: NA 105 Mental Health and Social Nged

EMERGENCY MEDICAL TECHNOLOGY i BASIC

EMT100 Preparatory LEC 1V/LAB O3/EXT 00/TL 14

Upon completion of this course, students valiiliarize themselves to the introductory aspects of emergency medical care. Topics
covered include the Emergendtfedical Services system, roles and responsibilities of the B§ic, quality improvement, and
medical direction. The EMBasic will also cover the emotional aspects of emergency care, stress management, introduction 1
Critical Incident Stress Debriefin@CISD), scene safety, body substance isolation (BSI), personal protection equipment (PPE), an
safety precautions that can be taken prior to performing the role of arB&EIT. The student will explores the scope of practice,
ethical responsibilities, adwnce directives, consent, refusals, abandonment, negligence, duty to act, confidentiality, and speci
situations such as organ donors and crime scenes. Medical/legal and ethical issues are vital elements eBasec'’BEMaily life.

This course will als enhance the EMTBasic's knowledge of the human body. A brief overview of body systems, anatomy,
physiology and topographic anatomy will be given in this session. Teaches assessing and recording of a patient'sarthlasigns
SAMPLE history. The EMIBasic will be knowledgeable of body mechanics, lifting and carrying techniques, principles of moving
patients, and an overview of equipment. Practical skills of lifting and moving will also be developed during this lesssquifiRe:

CPR Certification (BRS)]
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EMT101 Airway LEC O4LAB 02/EXT 00/TL 06

Upon completion of this course, students will learndahevay anatomy and physiology, how to maintain an open airway, pulmonary
resuscitation, variations for infants and children and patients aimgectomies, the use of airways, suction equipment, oxygen
equipment and delivery systems, and resuscitation devices will be discussed in this lesson. TBasiEMill be provided with
supervised practice to develop the psychomotor skills of airwas; tae use of airways, suction equipment, oxygguipmentand
delivery systems, and resuscitation devices will be included inl¢lsison. [Prerequisite: EMT100, Preparatory]

EMT102 Patient Assessment LEC 08LAB 06/EXT 00/TL 14

Upon completio of this course, students will gain thbility to evaluate a scene for potential hazards, determine, by the number of
patients if additional help is necessary, and evaluate mechanism of injury or nature of illness. The student will alsdedeth®o
knowledge and skills to properly perform the initial assessment. In this session, the student will learn about formirgl a gene
impression, determining responsiveness, assessment of the airway, breathing and circulation. Students will also discuss hov
determine priorities of patient care. The ENBBsic will describes and demonstrate the method of assessing patients' traumatic
injuries. The student will use a rapid approach to the trauma patient which will be the focusle$sbis The student will dergbes

and demonstrate the method of assessing patients with medical complaints or signs and syirhjsitesson will also serve as an
introduction to thecare of the medicalpatient and will teach the knowledge and skills required to continue the rass¢sand
treatment of the patient. This course stresses the importance of trending, recording changes in the patient's condition,
reassessment of interventions to assure appropriate care; it also discusses the components of a communication system,
communications, and communication with medical direction, verbal communication, interpersonal communication, and qualit
improvement. The EM™Basic will understand the components of the written report, special considerations regarding patient refusa
the legal implications of the report, and special reporting situations; reports are an important aspect of prehospital slétewillh

be integrated into all studergractices. The student will integrate the knowledge and skills learned thus fanr® thsd the student

has the knowledge and skills of assessment necessary to continue with the management of patients with medical complaints
traumatic injuries. The instructor will conduct a written and skills evaluation to determine the studehs bshievement of the
cognitive, psychomotor and affective objectives from this module of instruction. [Prerequisite: EMT 101, Airway]

EMT103 Medical/Behavioral Emergencies and Obstetrics & Gynecology LEC 24LAB 16/EXT 00/TL 40

Upon completion of tis course, students will hawebasic knowledge of pharmacology, providing a foundation for the administration
of medications given by the EMBasic and those used to assist a patient withaghtfinistration; reviews components of the lesson

on respiratoy anatomy angbhysiology andwill also provide instruction on assessment of respiratory difficulty and emergency medical
care of respiratory problems, and the administration of prescribealers. The student will review the cardiovascular system, an
introduction to the signhs and symptoms of cardiovascular disease, administration of a patient's prescribed nitroglycerof,thed use
automated external defibrillator. The EMBasic will review the signs and symptoms of altered level of consciousnesmédtgeacy
medical care of a patient with signs and symptoms of altered mental status and a history of diabetes, and the admwirdstiation
glucose. The student will recognize the signs and symptoms of an allergic reaction, and will learn to asat@nthevifh a
prescribed epinephrine aditgector. The student will also learn to recognize the signs and symptoms of poisoning and overdose
information on the administration of activated charcoal is also included irsdugon. This course covers rgoizing the signs and
symptomsof heat and cold exposure, as well as the emergency medical care of these conditions. Information on aguatic emergen
and bites and stings will also be included in thésson. The student's awareness will be enhancedbefithvioral emergencies and

the management of the disturbed patient; restraining the combative patient will also be taught in this lesson. Thellskedent wi
anatomical and physiological changes that occur during pregnancy, demonstrate normal andl aetfigeries, summarize signs and
symptoms of common gynecological emergencies, and neonatal resuscitation. He/she will draw on the knowledge and dkills leatr
thus far in this practical lab. Students will be given the opportunity to assess and \tegggtya of patients with various medical
complaints [Prerequisite: EMT102 Patient Assessment]

EMT104 Trauma LEC 16LAB 14/EXT 00/TL 30

Upon completion of this course, the EMBasic student willhssess and review the cardiovascular system, dedtrbcare of the
patient with internal and external bleeding, signs and symptoms of shock (hypo perfusion), and the emergency medislabciare of
(hypo perfusion). The student will continue with the information taught in Bleedin&lamck discussinghe anatomy of the skin and
the management of soft tissue injuries and the management of Heaniiquesof dressing and bandaging wounds will also be
taught in this lesson. Reviews of the musculoskeletal system before recognition of signs and symptmsiaful, swollen,
deformed extremity and splinting are taught in this section. The student will also review the anatomy of the nervousdysteem a
skeletal system; injuries to the spine and head, including mechanism of injury, signs and symptojony,oérid assessment.
Emergency medical care, including the use of cervical immobilization devices and short and long back boards will alsssbd disc
and demonstrated by the instructor and students. Other topics include helmet removal and infalat esterations. The student
will be provided with practice of the assessment and management of patients with traumatic injuries. [Prerequisite: EMT1
Medical/Behavioral Emergencies and Obstetrics & Gynecology]
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EMT105 Infants and Children LEC 10/LAB O8/EXT 00/TL 18

Upon completion of this course, the student will be presented witbrination concerning the developmentaid anatomical
developmentahnd anatomical differences in infants and children, discoisenonmedical and trauma situatis, and also covered are
infants children dependent on special technology; dealing with an ill or injured infant or child patient has always akemga &br
EMS providers. The student will be provided with the opportunity to interact with infantshalalen, and to practice the knowledge
and skills learned thus far concerning this special population. [Prerequisite: EMT104, Trauma]

EMT106 Operations LEC 06LAB 12/EXT 00/TL 18

Upon completion of this course, students will lresentedan oveview of the knowledge needed to function in the prehospital
environment.Topicscovered include responding to a call, emergency vehicle operations, transferring patients, and the phases of
ambulancecall. The EMTFBasic student will be provided with anerview of rescue operations. The topics covered include roles and
responsibilities at a crash scene, equipment, gaining access, and remoyiatetiie This course will provide the EMHasic student

with information on hazardous materials, incident ng@maent systems, mass casualty situations, and basic triage. [Prerequisite:
EMT105, Infants and Children]

EMT 110 Emergency Medical Technology Externship LEC 00/LAB 00/EXT1320TL 132

During this portion of the program students will have successfoliypleted theory and laboratory. The students will be assigned to a
ambulance and p#ieospital setting to work 200 hours under the supervision of a registered nurse or a licensed vocational nurse. T
studentdés duties wil/l b ees; tcamprehend stress levels and emswrenhis/beibaiad; uunderstand
common medical and legal conventions; adhere to all regulatory agencies and also comply with the protection of the ieknergent
and injured. [Prerequisite: EMT14M5]

NURSING ESSENTIALS SEMINAR LEC 100/LAB O0/EXT 00/TL 100
This seminamprovides the essential elements needed for a beginning student to be successful in pursuit of a plagnasmfprThe
very basic aspects of nursing theory will be covered. The student will understand the nature of nurghgagersonal and
environmental factors in nursing. Understanding of the human development throughout the lifeiltpeentroduced. A very brief
introduction to the nutrition and diet therapy a nurse applies to everyday life. A veryrasiactionto the structure and function of
the human body will be investigated. Medical Terminolaggd Human Anatomwill be disbursed throughout the course to assist the
student in understanding common medical terdEon completion of thiseminar,the student Wi learn the differences between
ICD-9-CM and ICB10-CM Draft and their improvements. The students will demonstrate an enteyel understanding of future
implementation on coding diagnoses using 0DCM Draft.Students will be taught the official glélines for coding and reporting
for all 21 chapters of ICELOCM Draft. Graduates of this seminar will be able to apply new diagnoses coding requirements
[Prerequisite:Nong

VOCATIONAL NU RSING

Anatomy and Physiologyl LEC 75/LAB OO/CLIN 0O/'TL 75

This course is a twpart course in human anatomy and physiology that is designed to give a clear understanding of the normal bo
as a basis for understanding variations from the nornltarprovide a basis for understanding disease processes encountered in
nursing. The course demonstrates a transition from the simple to complex as related to concepts and systems. Rienequisite:

Anatomy and Physiologyll LEC 90/LAB OO/CLIN 00/TL 90

This course is a twpart course in human anatomy and physiology that is designed to give a clear understanding of the normal bo
as a basis for understanding variations from the normal and to provide a basis for understanding disease processesian
nursing. The course demonstrates a transition from the simple to complex as related to concepts and systems. Preatamuigite:

and Physiology Il

Foundations of Nursing LEC 80/LAB OO/CLIN OO/TL 80

This course is designed to intlace the beginning vocational nursing student to concepts that form a foundation for the practice o
nursing. Suggestions related to improving study skills will be included. Concepts that will enable the student to ttave a be
understanding of themsels, the nursing professional and their roles as a member of the health care team will be presented.
addition, an introduction to topics related to broad concepts of patient care will be explored. Prerequisite: None

Fundamentals of Nursing LEC 160LAB 100/CLIN 64/TL 324

This course is designed to provide the vocational nursing student with both theoretical knowledge and practical ex{aedrioe re
the performance of those skills necessary for patient care. Skills are taught in a pnogretigosimple to the complex. Time is
provided for the student to practice and perform a return demonstration of the learned skills in the laboratory. Brerequisi
Foundations of Nursing

Nutrition LEC 30/LAB OO/CLIN OO/TL 30
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This course imbduces the student to the principles of normal nutrition in health, including essential nutrients and dietary planning
maintaining a proper nutritional state. Principles of therapeutic nutrition are also introduced. Prerequisite;: None

Pharmacology LEC 140/LAB 00/CLIN 00/TL 140

A general course which gives an introduction to drug classification and provides a foundation for specific drug thewdmg incl
nursing implications. This course includes a review of basic mathematics, weigihsyand calculation of dosages. Prerequisite:
None

Maternal Nursing LEC 75/LAB 23/CLIN 100/TL 198

This course is designed to introduce the student to the basic concepts and care related to the obstetrical client bodhth&hew
comparisorof presentday concepts, issues and trends related to maternal childcare as compared to those of the past are included.
holistic needs of the obstetrical client, including cultural consideration, will be emphasized related goals and nuk@nipire

with the indicated rationale of each. Client education will be included where indicated. The needs of the obstetriaadclien
newborn will be discussed during the Antepartum, Intrapartum, and Postpartum periods. Contraceptive methods afahfangjly

will be presented as it relates to postpartum teaching. Characteristics and care of the newborn will focus on assalssmerdingp
interventions with rationales and the evaluation of the normal newborn. Prerequisite: Foundations ¢f Nurglamentals of
Nursing, and Anatomy and Physiology |

Pediatric Nursing LEC 75/LAB 23/EXT 100/TL 198

This course is designed to introduce the student to the basic concepts and care related to the pediatric client. Theysriwiliry

be on caring for the growing child and family from infancy through adolescence. The course will be structured by age teups. T
discussion of each age group will include an overview of growth and development, medical and surgical conditions armdtichild he
issues. Special consideration regarding pediatric procedures arud-lifedssues will be discussed. Prerequisite: Foundations of
Nursing, Fundamentals of Nursing, Anatomy & Physiology | & Il and Nutrition

Medical Surgical Nursing | LEC 100LAB 30/CLIN 150/TL 280

This course is designed to give the student a basic understanding of the concepts of Medical Surgical nursing inclefiiitipthe d
and etiology of diseases/disorders, methods of diagnosis, signs and symptoms, treatment ragnctarersncluding aspects of
pharmacology and nutrition. Emphasis is placed on the nursing process. The course is organized by functioning systamse The
is arranged so that the presentation of systems moves from simple to complex. Mental Hdadttawart of Medical Surgical I.
Prerequisite: Foundations of Nursing, Fundamentals of Nursing, and Anatomy and Physiblogy |

Medical Surgical Nursing Il LEC 100/LAB 30CLIN 150/TL 280

This course is designed to give the student a basieratanding of the concepts of Medical Surgical nursing including the definition
and etiology of diseases/disorders, methods of diagnosis, signs and symptoms, treatment and nursing care including aspec
pharmacology and nutrition. Emphasis is placedhe nursing process. The course is organized by functioning systems. The course
is arranged so that the presentation of systems moves from simple to complex. Mental Health will be a part of Medaddl.Surgic
Prerequisite: Medical Surgical Nursihg

Preceptorship LEC OO/LAB OO/CLIN 70/TL 70

This course is designed to give the student a basic clinical experience in a healthcare setting under the supervisoseof, a i
professional Registered Nurse/Licensed Vocational Nurse. Thenstuillebe able to incorporate the knowledge obtained during the
didactic part of the vocational nursing program and the clinical rotation experience to a higher level of patient qaneceptoeship
program will enable the student to incorporate leis/britical thinking skills and clinical skills in the care of different disease
processes utilizing the nursing process for the holistic approach to the care of a diverse population of patients timasfiéedn
settings. Prerequisite: Successful pdetion of all Vocational Nursing Courses

*Please see the Vocational Nursing Student Handbook for details pertaining to additional policies and procedures
ASSOCIATE DEGREE IN NURSING

RNSG 1301Professional Nursing | Contact Hours: 67.9Semester Hurs: 3.0

This course will cover edected concepts related to the role of the professional nurse as a member of the profession, provider
patientcentered care, patient safety advocate, and member of the health care team. Trends and issues wikdéehe\iilmpact
nursing health care today and healthcare in the future. Topics include knowledge, judgment, skills, and professionihirales
legal and ethical frameworkThis course will also examine legal and ethical concepts as they applyfésgional nursing practice.
Standards of care in the context of the Nurse Practice Act will serve as the framework for discussion. Analysis of cagk sEsue
utilized as the forum for legal and ethical decisinaking process. An on line Math and QrCalculation for Nursing and Health
Professionals will be embedded in the Professional Nursing Syllabus.

RNSG 140Nursing Care Concepts | Contact Hours: 90/Semester Hours: 4.0
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This course introduces major theories and concepts necessary to rolstie nursing care over the lifespan from diverse cultures
with selected physiological disorders. These theories and concepts are introduced using ailvelBessntinuum and serve as a
basis for critical thinking and use of the nursing proceshencare of adult patients. Concepts such as health, culture, environment,
aging, nutrition, and the professional nurse role in direct patient care and in collaboration with other health cares previder
addressed. Students are provided the opportumityatster nursing technologies in a variety of laboratory and clinical situations.

RNSG 1260 ProfessionaNursing Skills Contact Hours: 75/Semester Hours: 3.0
Development of professional nursing competencies in the care of diverse patients throbgHiespan. Emphasis psychomotor
skills and clinical reasoning in the performance of nursing procedures related to: clinical judgment, comfort, elimimatiand f
electrolytes, nutrition, gas exchange, safety, functional ability, immunity, metabotisiuility, and tissue integrity. This course
includes health assessment and medication administration.

RNSG 1330Nursing Clinical | Contact Hours: 90/Semester Hours: 3.0

This course is a healtelated workbased learning experience that enatiesstudent to apply specialized occupational theory, skills,
and concepts. Direct supervision is provided by a clinical professional. Student will identify the knowledge and skild tequi
transition from the role of vocational nurse to the rolerofgssional registered nursing in several of the acute care hospital units. A
comprehensive review of the Elderly and Pediatric assessment in the community will be completed. All corequisites colmses mus
passed concurrently in order for the studemdrtigress to the next level of nursing course.

RNSG 2101 Professional Nursing Il Contact Hours: 22.9Semester Hours: 1.0

This course is part two of three levels that will covaested concepts related to the role of the professional nurse as &mnudrifie
profession, provider of patiesentered care, patient safety advocate, and member of the health care team. Trends and issues will
reviewed that impact nursing health care today and healthcare in the future. Topics include knowledget,jstdisieand
professional values within a legal and ethical framewdrkis course will also examine legal and ethical concepts as they apply to
professional nursing practice. Standards of care in the context of the Nurse Practice Act will serveaasetherk for discussion.
Analysis of case issues will be utilized as the forum for legal and ethical degiaking process. An on line Math and Drug
Calculation for Nursing and Health Professional will be embedded in the Professional Nursing Syllabus.

RNSG 2501 Nursing Care Concepts Il Contact Hours: 1129Semester Hours: 5.0

This course will focus on an-depth coverage of health care concepts found within selected health conditierssudent will utilize

a systematic process to analyze thaepdés across the lifespan; prioritize nursing management of care for selected health care
concepts. Apply the previously learned material. Examine the interrelatedness among nursing care concepts to make clin
judgments for optimum patient care outc@m& major focus will be on the Maternity and Newborn.

RNSG 2110Nursing Comprehensive Assessment Contact Hours: 45Semester Hours: 3.0
Concepts and principles underlying assessment of the health status of individuals are presented. Emphasisnisniéaeeaniving
skills, health histories, and the physical and psychosocial findings in the well person. Development of communicatiourse the
client relationship and assessment skills are included. Students implement the nursing process by bbtdihirfgstories,
performing physical and psychosocial assessments, establishing a database, and formulating initial nursing plans.

RNSG 2440 NursingClinical Il Contact Hours: 120/Semester Hours: 4.0

This course is a healtelated workbased lealing experience that enables the student to apply specialized occupational theory, skills,
and concepts. Direct supervision is provided by a clinical professional. Student will identify the knowledge and skidld tequi
practice professional registeredrsing in the several of the acute care hospital units. A focused area of this clinical rotation will
consist of maternity and newborn nursing. Alreguisites courses must be passed concurrently in order for the student to progress t
the next level bnursing course.

RNSG 2202 Nursing Clinical 111 Contact Hours: 45/Semester Hours: 2.0

This course delves deeper into the application of professional nursing concepts within the professional nursing rakesn Ufiliz
clinical judgment, ethicalegal, evidencéased practice, patient centered care, professionalism, safety, teamwork and collaboratior
Topics such as quality improvement, health information technology and health care organizations are only a portiornicsftthedop
discovered. Emphasizes concept of quality improvement and introduces health policy. This course incorporates role development
the professional nurse.

RNSG 2502 Nursing Care Concepts Il Contact Hours: 112.9Semester Hours: 5

This course will focus on an-deph coverage of health care concepts found within selected health conditienstudent will utilize

a systematic process to analyze the patients across the lifespan; prioritize nursing management of care for selected health
concepts. Apply the previsly learned material. Examine the interrelatedness among nursing care concepts to make clinic
judgments for optimum patient care outcomes. A major focus will be on the Psyekiatrial Health Nursing.
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RNSG 2330 Nursing Clinical llI Contact Hours: 90/Semester Hours: 3.0

This course is a heaktelated workbased learning experience that enables the student to apply specialized occupational theory, skKill
and concepts. Direct supervision is provided by the clinical professional. As outlitieel learning plan, apply the theory, concepts,
and skills involving specialized materials, tools, equipment, procedures, regulations, laws, and interactions withingapd|dicein
economic, environmental, social, and legal systems associated witit¢hipation and the business/industry and will demonstrate
legal and ethical behavior, safety practices, interpersonal and teamwork skills, and appropriate written and verbal tiommunica
skills using the terminology of the occupation and the businessiie t r vy . Specific |l earning obj et
clinical experiences, focusing on application of concepts and skills learned in previously completed RNSG coursesot@tinital r
through ICU and a variety of communibased health &mcies, including a psychiatric facility, give the student an opportunity to
apply integrated patient care management.

RNSG 2020 Professional Nursing Preceptorship Contact Hours: 90/Semester Hours: 2.0

This course provides the final semester asseaagree nursing student the opportunity to integrate and apply previously learned
skills and knowledge in the role of a graduate nurse and prepare for professional responsibilities and employment. fTivél studen
participate as préicensed preceptee miber of the healthcare team and will assume responsibility for a group of clients under the
direct supervision of a qualified Registered Nurse. The student will use critical thinking skills throughout the expetleziceale

of advocate, leader, andqvider of patiencentered care, patient safety advocate, member of the healthcare team, and member of t
profession.

*Please see théssociate Degree in Nursin§tudent Handbook for details pertaining to additional policies and procedures
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TRUE AND CORRECT STATEMENT

I certify that the information contained in this student catalog is true and correct to the best of my
knowledge. A

Signature: Ujum J.h' ,V:,Ei’ f) R !}'d/ibtﬂ )

Dr. Annabelle P. Rodriguez, Schdol Director
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OBSERVED HOLIDAYS

Classes and lectures will be adjusted to accommodate the holidays that fall on a class day. (Monday thru Friday).
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TUITION AND FEES

Nurse Aide Program
100 Clock Hours/Five (5) Weeks

Tuition $1,100.00
Registration Cost 100.00
TOTAL COST 1,200.00
Medical Assistant
940 Clock Hours/7 Months
Tuition $ 15,450.00
Registration Cst 100.00
TOTAL COST 15,550.00

Medical Billing & Coding Specialist
900 Clock Hours/7 Months

Tuition $ 15,400.00
Registration Cost 100.00
TOTAL COST 15,500.00

Pharmacy Technician
780 Clock Hours/6 Months

Tuition $ 16,200.00
RegistrationCost 100.00
TOTAL COST 16,300.00

Associate Degreén Nursing
45 Weeks/12 Months/60 Semester Credit Hours

Tuition $28,99200
Registration Cost 100.00
TOTAL COST 29,09200

Nursing Essential Seminar
100 Clock Hours/Five (5 Weeks

Tuition $800.00
Registration Cost 100.00
TOTAL COST 900.00

Vocational Nursing Program

1765 Clock Hoursb1 Week (Day)
1765 Clock Hours/ 81 Week (Evening/Weekend)

Tuition $ 27,400.00
Registration Cost 100.00
TOTAL COST 27,500.00
Patient Care Technician
885 Clock Hours/7 Months
Tuition $ 15,450.00
Registration Cost 100.00
Textbooks 90.00
Uniforms 72.00
Parking Permit 35.00
State/National Exam Fees 284.00
TOTAL COST $ 15,431.00

Phlebotomy Technician Program
490 Clock Hours/4 Months

Tuition $2,725.00
Registration Fee 100.00
Textbooks 75.00
Supplies 100.00
TOTAL COST $ 3,000.00

Emergency Medical Technology PrograrrBasic
(Program not approved or regulated by TWESC)

Tuition $ 2,400.00
Registration Cost 100.00
TOTAL COST 2,500.00

TEXTBOOK COST AND SUPPLIES INCLUDED IN TUITION
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DAILY CLASS SCHEDULE

Medical Assistant / Day Schedule
940 Clock Hours/33 Weeks /8 Months (Approximate)
Medical Billing & Coding Specialist / Day Schedule
900 Clock Hours/30 Weeks/7 Montspproximate)
Pharmacy Technician Program / Day Schedule
780 Clock Hours / 27 Weeks/7 Months (Approximate)
Patient Care Technician(Day Schedule)
885 Clock Hours/7 Month@\pproximate)
Phlebotomy Technician Program / Day Schedule
490 Clock Hours / 17 WeelsMonths (Approximate)
Emergency Medical Techmwlogy Program/Day Schedule
(Program not approved or regulated by TWISC)
272 Clock Hours® Weeks?2 Months Approximately

Vocational Nursing Program / Day Schedule
1765 Clock Hours/51 Weeks/13 Months (Approximate)

Monday thru Friday

8:30 pmi 12:30 pm Morning Session

12:30 pmii 1:30 pm Lunch Break

Afternoon Session

1:30 pmi 4:30 pm

Schedule to clinical days are subject to change based on tf
clinical site availability. Clinical days arei812 hours per day.

Vocational Nursing Program/EveningWeekend Schedule
81 Weeks/19 Mnths (Approximate)

Monday, Tuesday & Thursday

5:30 pmi 9:30 pm Evening Session

Saturday

8:00 amii 12:00 pm Morning Session

12:00 pnii 1:00 pm Lunch Break

1:00 pmi 5:00 pm Afternoon Session

Schedule to clinical days are subject to change basttkton
clinical site availability. Clinical days arei812 hours per day.

Associate Degree in Nursing
60 Semester Credit Hours/ 12 Months

Monday thru Wednesday

Monday thru Friday

8:30 amii 9:20 am 1* Period
9:20 amii 9:30 am Break
9:30 ami 10:20 am 2" Period
10:20 anmi 10:30 am Break
10:30 ani 11:20 am 3 Period
11:20 anmi 11:30 am Break
11:30 ami 12:20 pm 4™ Period
12:20 pmi 12:40 pm Lunch Break
12:40 pmii 1:30 pm 5™ Period

1:30 pmi 1:40 pm Break

1:40 pmi 2:30 pm 6™ Period

8:00 ami 12:00 pm

Morning Session

12:00 pmii 1:00 pm

Lunch Break

1:00 pmi 5:00 pm

Afternoon Session

Nurse Aide Program / Dayand EveningSchedule
Nursing EssentialSeminar Schedule
100 Clock Hours/5 Weeks (Approximate)

Day Schedule Evening Schedule

Monday thru Friday Monday thru Friday

8:30 ami 9:20 am 1% Period | 5:30 pmi 6:20 pm | 1% Period

9:20 amii 9:30 am Break 6:20 pmi 6:30 pm Break

9:30 ami 10:20am | 2Period | 6:30 pmi 7:20 pm| 2" Period

10:20 ami 10:30 am Break 7:20 pmi 7:30 pm Break

10:30 ami 11:20am | 3%Period | 7:30 pmi 8:20 pm| 39 Period

11:20 ami 11:30 am Break 8:20 pmi 8:30 pm Break

11:30 ami 12:20 pm | 4™ Period | 8:30 pmi 9:20 pm| 4™ Period

12:20 pmi 12:40 pm | Lunch Break | 9:20 pmi 9:30 pm Break

Schedule to clinical days are subject to change based on {
clinical site availability. Clinical days arei810 hours per day.
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2019-2020 START DATE SCHEDULE

Medical Assistant
940 Clk. Hrs. — Approximately 33 weeks/ 8 Months

Medical Billing and Coding Specialist

Phlebotomy Technician
490 Clock Hours — 17 weeks / 4 months

National Certification: National Center for Competency Testing (NCCT)

900 CIk. Hrs. — Approximately 30 weeks / 7 Months Start Date Extern Start Date End Date
National Certification: National Center for Competency Testing (NCCT)
4/8/2019 7/11/2019 8/7/2019
Start Date MBCS Extern MBCS MA Externship MA
Start Date End Date Start Date End Date 712612019 1171172019 12/06/2019
01/072019 |  07/03/2019 08/14/2019 07/25/2019 | 09/03/2019 10/21/2019 02/19/2020 03/27/2020
02/18/2019 08/16/2019 09/26/2019 09/09/2019 10/17/2019 MR RolcaiN S Ly
05/01/2020 08/17/2020 09/11/2020
04/08/2019 09/30/2019 11/22/2019 10/21/2019 12/02/2019
05/22/2019 11/11/2019 01/10/2020 12/04/2019 1/20/2020 Nursing Essentials Seminar
06/13/2019 12/04/2019 1/31/2020 01/08/2020 2/21/2020 100 Clock Hours — 5 weeks
07/05/2019 01/08/2020 03/03//2020 01/29/2020 03/20/2020 Start Date End Date Holiday Weather Day
08/16/2019 02/19/2020 04/24/2020 03/18/2020 05/01/2020 4/8/2019 5/14/2019 4/19/2019 4/22/2019
09/30/2019 04/08/2020 06/05/2020 05/01/2020 06/12/2020 5/15/2019 6/19/2019 5/27/2019
11/11/2019 05/22/2020 07/17/12020 06/12/2020 07/24/2020 6/20/2019 7/25/2019 7/4/2019
01/08/2020 07/06/2020 08/28/2020 07/27/2020 09/04/2020 7/26/2019 8/29/2019
8/30/2019 10/4/2019 9/2/2019
Pharmacy Technician
A /2 5
780 Clock Hours — 27 weeks / 6 months i Ll
License Type: State License/Registration 11/11/2019 12/17/2019 11/28/2019 11/29/2019
12/18/2019 1/27/2020 VAR s, 1353)
Start Date PT Extern Start Date PT End Date & 1/1/20-
1/28/2020 3/2/2020 --
11/7/2018 4/30/2019 6/11/2019
2/18/2019 7/25/2019 9/13/2019 . . s
Patient Care Technician
5/22/2019 10/21/2019 12/13/2019 885 Clock Hours — 30 weeks / 7 months
National Certification: National Center for Competency Testing (NCCT)
6/13/2019 11/11/2019 01/17/2020 Texas Nurse Aide Registry as a Certified Nurse Aide
8/16/2019 1/29/2020 03/20/2020
11/11/2019 05/01/2020 06/19/2020 Start Dates for 2019 TO BE DETERMINED
Revised 4/27/19 Page 1
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